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Dear Parents,

The Principal and faculty of Saint Mary-Sacred Heart School extend a warm welcome to you and your
families. This handbook is designed to answer some of the questions you might have about the school, its rules and
procedures.

It is the mission of Saint Mary-Sacred Heart School to provide its students with a quality Catholic education.
We strive to create a Christian community that allows each student to develop his/her personal potential. With an
emphasis on social responsibility and respect for others, we prepare our students to meet the challenges of today's
diverse world.

We are looking forward to a rewarding partnership between school and home. Our cooperative efforts,
commitment and mutual support are essential as we strive to provide the best for our students.

Fr. David A. Costa, Director
Mrs. Lisa Serak, Principal
and the faculty and staff of Saint Mary-Sacred Heart School

Family Name:

After reading the 2025-2026 handbook carefully, please print a copy of this page, sign this form, and return it to
the school by Friday, September 5th. The school requires it be on file. Keep the handbook for your reference.

| have read the 2025-2026 Saint Mary-Sacred Heart School Parent/Student Handbook. | am aware of and | agree
to be bound by all of the policies and guidelines found therein. At least one parent must sign and every student
from your family must sign.

Parent Signature: Date

Student Signature: Grade:

Student Signature: Grade:

Student Signature: Grade:

Student Signature: Grade:
2
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The Administration reserves the right to amend this handbook. Notice will be given to all
students, parents, and staff members whenever possible.

The education of a student is a partnership between the parent and the school. School
Administration reserves the right to request the withdrawal of a student if the Administration
determines the partnership has been irrevocably broken and reserves the right to require the
withdrawal of the student.

Parents’ Role in Education

We at Saint Mary-Sacred Heart School, consider it a privilege to work with parents in the education of
students because we believe parents are the primary educators of their students. Therefore, it is your right and
your duty to become the primary role models for the development of your student’s life—physically, mentally,
spiritually, emotionally, and psychologically. Your choice of Saint Mary-Sacred Heart School involves a commitment
and exhibits a concern for helping your student to recognize God as the greatest good in his/her life.

A good example is the strongest teacher. Your personal relationship with God, with each other, and with
the Church community will affect the way your student relates to God and others. Ideals taught in school are not
well rooted in the student unless these are nurtured by the example of good Catholic/Christian morality and by an
honest personal relationship with God in your family life.

Once you have chosen to enter into a partnership with us at Saint Mary-Sacred Heart School, we trust you
will be loyal to this commitment. During these formative years (PreK-8), your student needs constant support from
both parents and faculty in order to develop his/her moral, intellectual, social, cultural, and physical endowment.
Neither parents nor teachers can afford to doubt the sincerity of the efforts of their educational partner in the
quest of challenging, yet nourishing, the student to reach his/her potential. It is vital that both parents and teachers
remember that allowing oneself to be caught between the student and the other partner will never have positive
results. To divide authority between school and home or within the home will only teach disrespect of all authority.
If there is an incident at school, you as parents must make an investigation of the complete story your first step.
Evidence of mutual respect between parents and teachers will model good mature behavior and relationships.

Students are naturally eager to grow and learn. However, sometimes in the process of maturation new
interests may cause them to lose focus. As this natural process occurs, the student needs both understanding and
discipline. At times, your student may perceive discipline as restrictive. However, it is boundaries and limits that
provide a young person with both guidance and security.

It is essential that a student takes responsibility for grades he/she has earned and be accountable for
homework, long-term assignments, major tests, service projects, and all other assignments. This responsibility also
extends to times of absence.

Together, let us begin this year with a commitment to partnership as we support one another in helping
your student to become the best person he/she is capable of becoming.

Parents as Partners
As partners in the educational process at Saint Mary-Sacred Heart School, we ask parents:
- Tosetrules, times, and limits so that your student:

- Getsto bed early on school nights

- Arrives at school on time and is picked up on time at the end of the day

- Isdressed according to the school dress code

- Completes assignments on time—homework is posted to Google Classroom or the classroom
teacher’s preferred site. Students in grades 3-8 always have Student Planners where they are also
instructed to write down their homework.

- Has nutritional lunch and snacks every day

- To actively participate in school activities such as Parent-Teacher Conferences, Back-to-School Night, etc.
- To see that the student pays for any damage to school books, Chromebook or property due to carelessness
or neglect on the part of the student;
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To notify the school with a written note when the student has been absent or tardy;

To notify the school office of any changes of address or important phone numbers;

To meet all financial obligations to the school;

To inform the school of any special situation regarding the student’s well-being, safety, and health;
To complete and return to school any requested information promptly;

To read school notes and newsletters to show interest in the student’s total education;

To support the religious and educational goals of the school;

To support and cooperate with the discipline policy of the school;

To treat teachers with respect and courtesy in discussing student problems.

The education of a student is a partnership between the parents and the school. The school administration
reserves the right to require the withdrawal of a student if the administration determines the partnership is
irretrievably broken.

Student, Parent, and Teacher Expectations

In order to provide every student with the best opportunities to learn and grow, we recognize that we are all
partners in the learning process. Students, parents and teachers each have their own responsibilities to assure this
partnership thrives.

Student Expectations
Parents and teachers should be able to expect the following from the student:

1
2.

3.

4.

School wide rules will be followed each day, following the Saints Passport (see Appendix E).

Anything that interrupts the learning/teaching time will be avoided. (i.e. vacations, early dismissals, tardy
arrivals, missing homework)

Class work and homework will be completed and turned in on time. Quality work will be done and all work
will be appropriately labeled with name and heading. Homework is always posted on the class’ Google
Classroom, and if there is a technology problem—students in grades 3-8 always have Student Planners
where they are also instructed to write down their homework.

Proper school uniform or appropriate dress on No Uniform Days will be worn to school each day.

Parent Expectations
Students and teachers should be able to expect the following from the parent(s):

1

2.

3.

4,

There will be respectful communication with staff and the teacher’s professional judgment will be
supported.

Any concern will first be brought to the attention of the teacher or staff member who is directly involved
so that an appropriate discussion can take place to rectify the concern.

Assure that the student is fully prepared for school and class each day. (i.e. supplies, homework,
paperwork, uniform, prompt arrival)

Anything that interrupts the learning/teaching time will be avoided. (i.e. vacations, early dismissals, tardy
arrivals)

Teacher Expectations
Parents and students can expect the following from their classroom teacher:

1

2.
3.
4

N oo

Rules in the classroom will be set to be fair, as needed, so that the classroom can run smoothly.

There will be clear, timely, and respectful communication with parents and students.

Class work and homework expectations will be clearly defined with appropriate time frames.

Social issues (i.e. teasing, bullying, etc.) will be addressed using our available resources. We encourage
students and parents to make us aware of any social issue.

Grades and assignments will be returned in a timely manner.

Family and student information, progress and concerns will be kept confidential.

We will consistently demonstrate professional behavior in and out of the classroom and in all that we do
while working at SMSH.
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ADMISSIONS

Saint Mary-Sacred Heart School admits students of any race, color, and national or ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to students of the school. It does not
discriminate on the basis of race, color, national or ethnic origin in the administration of its educational policies,
admissions policies, or athletic and other school-administered programs.

- Eligible applicants are accepted in the following order:

1. Applicants who are siblings of current or previous students or children of alumni of SMSH.
2. Applicants who belong to Transfiguration of the Lord Parish in North Attleboro, MA.
3. Allother eligible applicants.

- Allcurrent students must be re-registered by the established deadline each year.

Pre-Kindergarten Eligibility
- Achild must be four years old as of August 31 of the current year to enter pre-kindergarten.
- Students will be conditionally accepted into our Pre-Kindergarten program with full acceptance
contingent on displayed readiness on the DIAL 4 or NAPS age appropriate screenings.
- Acopy of the child's birth certificate, baptismal certificate (if applicable) and health records is required.

Kindergarten Eligibility

- Achild must be five years old as of August 31 of the current year to enter kindergarten.

- Children must have an educational screening in their public school system (if available) and in our school
setting prior to entrance into our kindergarten program. Students will be conditionally accepted into our
Kindergarten program with full acceptance contingent on displayed readiness on these screenings.

- Acopy of the child's birth certificate, baptismal certificate (if applicable) and health records is required.

Grades 1 - 8 Eligibility
- Transferring students must provide proof of successful completion of the previous grade or that they are

working at grade level.

A copy of the child's birth certificate, baptismal certificate (if applicable), most recent report card, most

recent standardized tests, Core Evaluation |.E.P. (if applicable) and testing result reports (if applicable), 504

Plan/Accommodation Plan (if applicable) and health records are required.

- A summary of the student's reading and math progress from the student's most recent teacher(s) and a
discipline record from the student’s current school MAY be requested by the administration.

- Aninterview with the Principal, parent/guardian and student may follow the review of required data.

- All decisions regarding acceptance and student's continued enrollment will be guided by the Principal and
be determined by the student's ability to benefit from the school's programs. All new students will be
given the opportunity to prove themselves both socially and academically in the first marking period. If
during this period there are any problems that affect the student’s ability to benefit from our school’s
programs, the student may be asked to withdraw his/her attendance at SMSH.

AFTER-SCHOOL ACTIVITIES

Once students are dismissed from school, they are not allowed to stay on the school property unless engaged in a
pre-arranged activity (i.e. detention, clubs, sports, etc.). Adults, such as coaches and club moderators, are
responsible for student supervision during the time designated after school. Students taking part in any after
school activity (including our After School Care Program) are expected to follow all rules and guidelines that are
required during the regular school day. This includes the use of electronics and cell phones (review Personal
Belongings section of handbook).

The school building may not be used by outside agencies unless a Certificate of Insurance is presented and only
with the approval of the administration.
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Arrival

ARRIVAL AND DISMISSAL

The school day begins promptly at 9:00 AM. The students should not arrive prior to 8:40 AM, unless they
are registered for and participate in the Before School Extended Care Program. Supervision of arriving
students does not start until 8:40 AM.

Students, including Pre-K, who are dropped off at school between 8:40-9:00 AM must be dropped off on
Church Street. Students can be dropped off in the rectory circle, approaching from Broadway (do not use
Gould Street to cut through). After students exit their car, they should walk to the designated gathering
area near the rectory circle to line up with other students before entering the school. Parents may park in
the town Municipal Parking Lot and walk their student to the school.

During inclement weather, students will report directly to their homeroom.

During good weather, students will remain in the designated gathering area, under the supervision of staff
members, until they are lined up by staff members at about 8:55 AM. Since the number of students is so
large at this time, balls and jump ropes are not allowed to be used during this arrival time. Staff members
may also put additional limitations in place if student safety becomes a concern (i.e. no running of races,
etc.).

Early Dismissals
Students should not be released from school except for serious reasons. If these reasons exist, please follow this
procedure:

A note of explanation must be given to the teacher.

The student must be escorted from the office by a parent/guardian.

The sign-out book must be completed by the adult to whom the student is being released.
The student is responsible for all work that is missed.

Dismissal

Parents are required to notify their student's teacher in writing of any change in the usual dismissal
routine (i.e. bus to walker, different parent, different destination, etc.). Students without notes will be
sent home in the usual manner.

Students may not wait in the school office at dismissal time for a parent on a regular basis. If a parent needs
to pick up their student a few minutes late on a regular basis, then the student will have to report to our
After School Program for proper supervision until the parent arrives.

All non-bus students will be dismissed between 3:10-3:20 PM on Church Street in the driveway in front of
the rectory using the following procedure:

- Students who walk home or “Crossers” will be walked across Church Street by a teacher. The
crossing location may change due to inclement weather and snow on sidewalks. Crossers are
limited to students in Grades 4 - 8 and their siblings ONLY.

- Students who are picked up by a car will be lined up and monitored by teachers near the
Pick-Up/Drop-Off Circle while waiting for their ride.

- Cars should approach Church Street from Broadway. Please do not use Gould Street to access
Church Street. Please stay in a single file line over to the right of the road as the school traffic
approaches the rectory circle. Do NOT block any driveways or intersections.

- Turnright into the rectory driveway nearest Gould Street. Drive around the driveway going as far
as possible toward Church Street.

- Please display your family name clearly in the front window of your vehicle to help staff dismiss
students efficiently.

- Upon exiting the Pick-Up/Drop-Off Circle, all cars should turn right onto Church Street.

Please be sure you inform all people who will be picking up your student of these policies and expectations:

For safety reasons, we ask that parents/guardians stay in the cars while teachers are directing students to
their cars. The flow of traffic is needlessly interrupted when a parent gets out of the car and walks over to
pick up a student in the line.
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Parents are asked to pay close attention during the pick-up process in the rectory circle. It is
recommended that cell phones not be used at this time. Please follow the traffic directions given by the
staff on duty.

Dogs are not allowed if you are walking to the Pick-Up/Drop-Off Circle to pick up or drop off your
student(s), for the safety and comfort of all.

Parents should not park in front of the Pick-Up/Drop-Off Circle or church on Church Street or on
neighboring side streets to pick up their student. If you choose not to use the Pick-Up/Drop-Off Circle for
pick up, then make arrangements for your student to meet you further down the street at the town parking
lot. This courtesy will help keep our dismissal area in the Pick-Up/Drop-Off Circle safe and efficient AND
you will be setting a good example of how to follow a rule.

Richards Avenue is not to be used as a pick-up area. This is the bus area and it is imperative that it remains
clear for safety purposes.

ASSIGNMENT REQUIREMENTS

It is extremely important that all student work that is handed in for a grade is the result of the student’s own work.
We encourage parents to assist students in understanding homework and projects, but under no circumstances
should a parent, adult or older sibling/child complete an assignment for an SMSH student. Our projects and
homework assignments are planned to help students achieve specific learner outcomes as part of our school’s
program and curriculum. The students cannot achieve this if the work is done by someone else to save time or ease
a parent’s/student’s frustration.

In the event that any student work that is handed in for a grade does not appear to be the students’ own
work, it will receive a grade of zero with no chance to redo the assignment and the student’s parents will
be notified. In the event of a special need (i.e. a student has broken his hand/arm and is not able to write for
himself—a parent might need to scribe for the student), the parent must make specific arrangements with
the student’s teacher before any work will be accepted.

If a student’s computer-printed work does not appear to match the level or abilities that are displayed in
regular class work, there is also a chance that work will not be accepted and may receive a zero. (i.e. A
research report that appears to be written at a level that is far above what a student normally produces in
the classroom. Our expectation is that if a student wrote a report, then he/she should have sufficient
understanding of the topic to answer basic questions or discuss specific aspects of what was reported.)

All written work that is handed in must be neatly written according to the teacher’s specifications.

All assignments should be neatly prepared on paper with clean-cut edges using the guidelines provided by
their teacher.

Starting in grade 5, pens may be used for other written assignments in blue or black ink only. The teacher
may request specific types of pens.

The use of computers for written assignments will be at the discretion of the teacher.

Assignments for all grades may be required to be submitted digitally via Google Classroom.

ATTENDANCE

Absence

Missing school, for any reason, removes the student from the primary learning environment and thus has a
negative effect on student achievement; therefore students should be present whenever school is in
session. Students missing ten or more days of school during an academic calendar year without a doctor’s
excuse are subject to failing all courses for the year. Parents/guardians of students within this category
will be contacted by the School Adjustment Counselor or Principal regarding the impact of the attendance
record on student achievement.

Parents or guardians must report any absence to the office by phone before 9:00 AM (508-695-3072). For
your convenience, a message concerning an absence may be left on our voicemail if you phone the school
before 8:00 AM.

By law, a note must be sent in when the student returns to school explaining the cause and date(s) of the
absence. These are kept on file for one year. This note is required in addition to the phone call you make to
initially report an absence.
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- Parents who wish to have work and/or books sent home due to an absence may do so on the third day and
beyond of a student’s absence. Books and missed work will not be prepared to be sent home until the third
day of an absence and only if the parent requests this at the start of the day. This request needs to be made
to the classroom teacher. Do NOT rely on the main office. All missed work from the first two days of a
student’s absence will be collected by the teacher to be retrieved by the student when he/she returns to
school. Books/work will NOT be ready for pick-up in the office before 3:00 PM when they are requested. It
is the parent’s and student’s responsibility to check the homework site for assignment specifics and due
dates and to check with another student in the class about missed work. It is the student's responsibility to
make sure all missed work is completed within a reasonable amount of time after returning to school. The
number of days to complete missed work will always equal the number of days absent. Work that is not
completed within this timeframe will be given a zero and that grade will be averaged into the student’s
trimester grade.

- A student may not attend a school dance or participate in any other school-related extracurricular
activities (including sports games or practices) on any day on which they have been absent from school.

- Any student who anticipates being absent for more than one school day due to a non-emergency medical
treatment must submit a signed note from a parent/guardian to the school. The Principal will confer with
the student’s teacher(s), Student Support Services, and School Adjustment Counselor to determine a plan
for completing missed work. The parents/guardians will be contacted and a conference may be set up to
facilitate communication regarding the plan for completing the missed work. A medical note must be
submitted to the office and nurse when the student returns.

Tardiness

A student arriving at school after 9:05 AM will be marked tardy and must get a late slip from the office. Tardiness of
3 hours or more on any full school day will be counted as Tardy/Absent and it will be recorded as an absence on
record. Habitual tardiness will be noted on the report card and may negatively impact the student’s Work Skills
grades and Honor Roll status. Excessive tardies will also have a direct impact on a student’s promotion to the next
grade.

Appointments

Medical, dental or orthodontist appointments, except for emergencies, should be scheduled outside of school
hours. Students who leave for appointments are interrupting the learning of all the students in the class. Students
who are away from school due to a dismissal for 3 hours or more on any full school day will be counted as
Dismissed/Absent.

Vacations

- Itis strongly recommended that vacations be taken during the scheduled school vacation times so that the
learning of all the students is not needlessly interrupted. Any student’s absence for more than one day
affects the learning of all students in the class because the presentation of information has to be adjusted.
Keep in mind that concepts taught during an absence are often not understood just by doing the
homework. The teaching and classroom discussions related to those concepts that are missed during an
absence cannot be duplicated.

- In cases where parents do not follow the above recommendation, the following procedure must be
followed if the student intends to make up any and all missing assignments and tests:

- A note or email MUST be sent to the Main Office and teacher at least two weeks before the
absence stating the length of absence.

- Teachers will provide a general list of the content and assignments and assessments/tests that will
be missed.

- Prior to the student's absence, any assignments that are prepared will be sent home and recorded
as such.The classroom teacher(s) will collect all assignments and tests in a folder for the student
during his/her absence.

- In the event of missed work and/or tests due to a vacation (of any length) that the student has
taken outside of the school’s established vacations, the student and parent must make an
appointment to meet with the classroom teacher to review and discuss the missed work. It is the
parent’s responsibility to make this appointment within 2 days after the vacation so that the
classroom teacher can relay specific information about any work the teacher will accept for credit.
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The missed work will only be given to the parent/guardian, regardless of the age of the student
and if the parent does not make arrangements to meet with the teacher within 2 days after the
vacation absence, all work will automatically receive zeroes with no chance to make up the work
or assessments.

- It is the responsibility of the parent/guardian and/or student to request either before or after
school help from a teacher in the event the student does not understand any missed work.

- All make up work must be completed and returned to the teacher within 2 weeks to be considered
for credit.

- All tests and quizzes that the teacher will allow to be made up after a vacation must be taken
either before school or after school, or during study periods as the middle school schedule
permits. It is the student’s/parent’s responsibility to set up any test/quiz make up times with the
classroom teacher by the deadline established by the teacher.

BIRTHDAYS

- Student birthdays will be announced over the PA system. Students will receive a No Uniform pass on their
birthday that may be used at any appropriate time during the school year.

- Students who celebrate their birthdays during the summer will be recognized on their "half birthday" (i.e.
July 23 will be acknowledged on January 23—all of June, July and August birthdays will be recognized on
the half-birthday).

- Snacks and/or drinks may NOT be sent in to school for a student’s birthday per the Wellness Policy in
effect.

- Parties by parents/guardians should be planned outside of school hours. Since one of our goals at SMSH is
to build positive self-esteem in our students, it is inappropriate for any student, regardless of age, to
distribute party invitations in school (playground, bus, etc.) unless there is an invitation for the whole class,
all of the boys or all of the girls. In order to assist you in mailing invitations, please refer to the Student
Directory provided within FACTS Management. Please remind your student to NOT discuss any upcoming
party that hasn’t included every student in the class, so that other students’ feelings are not needlessly hurt!

BULLYING & HARASSMENT

The “Bullying Prevention and Intervention Plan for the Diocese of Fall River” was finalized by our diocese in
December 2010 and some minor language changes were added to an amended version in December 2013. This
amended plan is presented in its entirety in this Student Handbook as Appendix D.

Saint Mary-Sacred Heart School strives to provide a safe environment for all individuals so that everyone feels
comfortable in this learning environment. It is vitally important that parents, students and staff report any and all
bullying, cyber-bullying and/or retaliation as outlined in this plan.

BUSSING TRANSPORTATION

- SMSH follows North Attleboro Public School bussing regulations with respect to eligibility and behavior.
The bus operator is in charge of the bus and the passengers. He/she is responsible for the safety of the
students and their conduct on the bus. Students are expected to follow bus/driver regulations or risk
losing transportation privileges. Please review the Bus Safety Rules and disciplinary actions for
misbehavior in the Appendix at the back of this handbook.

- The Town of North Attleboro supplies bus service for eligible North Attleboro residents only. Each year a
Bus Application must be completed by interested parents and submitted directly to the North Attleboro
Public School Office. For details about this requirement, please visit www.naschools.net.

- Eligible bus students are only allowed to ride the bus that they have been assigned to according to their
home address. The Administration of SMSH is not able to give permission for any student to ride an alternate
bus due to childcare arrangements. Permission for this must be obtained directly from the appropriate North
Attleboro School personnel in charge of transportation.

- Bustransportation may not be used to facilitate party plans or social gatherings.
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- Disruptive behavior on the school bus will be dealt with as if the student were in school. Continued
disruptive behavior can be cause for the school or the bussing company to take away a student’s bus riding
privileges.

- The bus company’s policy concerning our younger students (kindergarten and at least grade one) is to not
release them from the bus if the student’s parent (or designated adult) is not at the bus stop. They will keep
the student on the bus and contact us about the situation. We will contact the parents to make
arrangements for pick up at either the school or the bus company at the end of the route.

CHEATING

Cheating of any type will not be tolerated. This includes plagiarism. Students who choose to cheat face a failing
grade, detention, suspension, and/or expulsion. See Plagiarism Policy for more details.

CHILD ABUSE LAWS/MANDATED REPORTING

Saint Mary-Sacred Heart School abides by Massachusetts General Law chapter 119, section 51A. This law
mandates that all cases of suspected abuse and/or neglect be reported to the Department of Families and Children
(DCF). The administration, faculty, and staff of SMSH are mandated reporters.

COMMUNICATIONS

- Weekly updates will be sent to each family via email on Wednesdays. Newsletters and other important
notices may be sent home on Wednesdays with the oldest student in the family. Parents and students are
responsible for the information contained therein.

- Teachers will respond to communications from parents within a reasonable time frame. Please keep in
mind that teachers' schedules do not always permit time to respond immediately. If you have received no
response from the teacher within 24 hours, please follow up your original communication with a phone call
or note in case the original message was never received by the teacher.

- In respect of teachers’ family time, emails sent to teachers over the weekend will be responded to by
Monday afternoon.

- Daily homework is posted by each teacher to their Google Classroom or preferred site for all grades
(unless there is a technology problem). Teachers in grades 3 through 8 also post homework in the
classroom so that students can copy the information into the Student Planners that the school provides for
each student. It is the student’s responsibility to be sure homework information is written down and
understood before leaving school for the day. Do not rely on the Google Classroom homework listing as
the only source for this information since there may be times when the website is experiencing difficulties,
a teacher may be unable to post the homework to the site or you may experience difficulties retrieving this
information from your home computer. Teachers will not accept any missing homework excuse related to
problems with online homework postings.

- To the greatest extent possible all school communications will be provided digitally via email or the
student’s Google Classroom account.

CONFERENCES

General parent-teacher conferences will be held once a year in the fall. A parent may schedule an appointment to
see a teacher at any time during the year. Appointments with teachers are to be made in writing or by phoning the
office. Teachers are available to meet between 8:30 - 8:50 AM or 3:15 - 3:45 PM (by appointment only). Please
schedule an appointment at least 24 hours in advance. Teachers cannot be disturbed during class time and deserve
proper notice of a parent conference request so that a suitable time can be arranged for a meeting.

CONFLICT RESOLUTION & PEER MEDIATION

In the event there is a conflict between students that has been identified by a parent, student or teacher, our school
employs two strategies to help students deal with the conflict. A mediation process, which will occur when the
incident is initially reported, includes discussions between the principal, school adjustment counselor, or another

13
2025-2026 Student Handbook



designated staff member and the student(s) involved to gather facts about the situation and who is involved. If
other students are involved or witnessed the situation or conflict, the designated adult also speaks with those
students to continue gathering all of the facts. Once all facts have been determined, the designated adult works
with the students involved in the conflict to come to an appropriate solution so that all students feel safe and
comfortable at school and the learning process can continue without interruption. Depending on the nature and
severity of the conflict, as determined by the principal, the parents may or may not be contacted at the outset of
the process. This process may take place over a time span of a few days, depending on the situation and the
availability of the students and the designated adult. In the end, the designated adult reports the outcomes to the
parents of the students involved and maintains a written record of what the students have agreed to do as their
resolution in the event there continue to be recurring conflicts.

CURRICULUM

The Diocesan Curriculum Guidelines, consistent with the Massachusetts Frameworks, are followed for the
teaching of all secular subject areas. All diocesan educational outcomes can be reviewed under the link “Learning
Outcomes” at the Catholic School Alliance website.

The curriculum of Saint Mary-Sacred Heart School includes, but is not limited to, the study of and participation in:

- Religion

- Mathematics

- Science

- Social Studies

- Language Arts

- Creative Arts

- Physical Education/Health
- Spanish

- Computer Technology
- Music (Grades PreK-5)
- Library (Grades PreK-5)

- Student Safety Training
- Social Emotional Learning

- Please note that students will receive First Communion and First Penance in their own parish.

CUSTODY

The school abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents.
In the absence of a court order to the contrary, a school will provide the non-custodial parent with access to the
academic records and other school-related information regarding the child. If there is a court order specifying that
there is to be no information given, it is the responsibility of the custodial parent to provide the school with an official
copy of the court order. If duplicate school notices, report cards, etc. are needed, please notify the school secretary
inwriting.

Divorced parents should furnish the school with a copy of the custody section of the divorce decree in order to help the
school determine when, if ever, the child can be released to the non-custodial parent.

DISCIPLINE

We believe all our students can behave appropriately in our school. In order to guarantee your student, and all the
students in our school, the excellent learning climate they deserve, we will not tolerate a student interfering with
student learning.

Conduct, whether inside or outside of school, that is detrimental to the school’s reputation may be dealt with

disciplinary action.
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School wide rules:

A Saint Mary-Sacred Heart Saint is:

1. Kind

2. Respectful
3. Safe

4. Prepared

School Wide Expectations

Every student will treat other people in a Christian manner.

Every student will respect school property and the property and rights of others.
Every student will keep their hands, feet and objects to themselves.

Every student will come completely prepared for school and every class.

Every student will raise their hand and will wait to be called on before speaking out.
Every student will follow the specific grade level classroom rules.

couphwbdpE

If a student chooses to break a rule, specific consequences will be given as outlined by each grade level teacher. Each
grade level teacher will share their specific consequence list with parents at our annual Back-to-School-Night. Below you
will find some examples of consequences.

- Tstconsequence: The student will receive a verbal warning that is recorded by the teacher.

- 2" consequence: In addition to the above, the student will receive another consequence such as missing
the opportunity to eat snacks or lunch with classmates.

- 3" consequence: In addition to all of the above, the student will receive an additional consequence. For
older students this may be when a detention is issued.

- 4% consequence: In addition to all of the above, younger students will be required to telephone a parent at
home or work in the presence of a teacher or administrator to explain his/her misbehavior and inform the
parent of assigned detention. For older students this may be when a parent-teacher-administrator-student
conference is required.

- 5% consequence: In addition to all of the above, the parents will be required to attend a conference to
discuss the student’s misbehavior with the administration, teacher(s) and student. This meeting will
include a discussion about whether or not the student is appropriate for our school.

Please note that these consequences accumulate only for the one day that the student has broken a rule(s). Students
start with a clean slate each day.
- However, observing and recording student behavior is just as important as recording academic progress.
Student behavior will be recorded, as it impacts student learning, and will be used when conferencing with
parents.

Severe clause

Defiance, abusive language, disrespect, fighting or any other inappropriate behavior will not be acceptable,
therefore a teacher or administrator may bypass the earlier consequences in the event a severe behavior or
problem occurs. In this event, the student may be immediately issued a more severe consequence.

Special Area Classes (those that meet once per week)

- Anystudent, who has to have their name reported to the homeroom teacher during a Special Area class for
a behavior concern more than twice in a trimester, will receive a separate consequence.

- On the third occasion and each one after that, the student will be dismissed from the Special Area class
immediately to the office. The student will have a writing assignment that will be completed during the
remainder of that week'’s class and the following week’s class. The student may return to the Special Area
class after the consequence has been finished, but will have to return to the office during any future class
when his/her name has to be reported for a behavior concern again. The same consequence will be
repeated as necessary throughout the trimester.

- Each student will start with a clean slate at the beginning of each trimester. Since there are usually only
10-12 classes in a trimester for these Special Area Classes, behavior concerns that occur more than twice
in a trimester is unreasonable and unfair to the teacher and the remainder of the class.
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Suspension/Expulsion

Suspension and expulsion are invoked for serious infractions of school policies and shall be within the jurisdiction
of the principal. Parents will be notified by the principal in the event of suspension and/or expulsion. A student
leaving under the terms of expulsion will not have his/her tuition payment refunded.

Students who are given an in-school suspension will be required to report to school for each day of the suspension.
Students who receive an out-of-school suspension will not be allowed on school grounds during the time of their
suspension. Students must complete and turn in all classwork and tests from the days of any type of suspension,
however failing grades will be recorded for this work.

The sharing of online meeting codes is immediate grounds for suspension and possible expulsion. In the event of suspension
or expulsion all tuition is retained by the school.

DRUG POLICIES

The use of drugs, cigarettes, e-cigarettes, vapes and/or alcohol in any quantity at school or at any school-related
function will not be tolerated. Drugs consist of anything considered illegal by the State of Massachusetts (alcohol
and tobacco are included). The following conditions should be noted:

- Under the influence: Parents notified and a meeting will take place. Suspension to be followed by
counseling and/or expulsion.

- Possession of: Confiscation. Parents are notified and a meeting will take place. Suspension to be followed
by counseling and/or expulsion. Law enforcement may be notified.

- Selling: Confiscation to be followed by parent conference and immediate expulsion. Law enforcement may
be notified.

- Search: It is the right and responsibility of the administration at any time to search personal property,
desks and/or lockers if it is suspected that forbidden materials are present.

In all instances, the school maintains the right and obligation to notify the proper legal authorities.

- Smoking/Vaping:

- Massachusetts State Law prohibits smoking or vaping in a school building and on school property.
Smoking or vaping is prohibited at all times in the school building, in its parking lot, playing fields
and other property. This prohibition applies to faculty, staff, parents, and all visitors to the school.
Smoking or vaping on the sidewalk in front of the school building is not allowed. This policy
includes cigarettes, cigars, pipe or any other matter or substance containing tobacco, as well as the
use of electronic cigarettes (e cigarettes), personal vaporizers, vape pens, e-cigars, e-hookah,
vaping devices, mod systems, pod systems or any similar systems.

It is a violation of Massachusetts law for any minor to knowingly possess any tobacco product, nicotine product, or
nicotine dispensing device. In addition, the use of tobacco products, electronic cigarettes, and vaping carry known
health risks that can be very serious. The use of any tobacco products, electronic cigarettes, and/or vaping in any
form is prohibited on school property and at any school events. Violation of this policy will result in disciplinary
consequences which may include expulsion from school.

ELECTRONIC SOCIAL NETWORKING

- Parents may have set up Facebook accounts to help parents in a particular classroom stay in touch
concerning class activities and events. We need to caution all parents involved in any of this electronic
networking that pictures of any Saint Mary-Sacred Heart School staff and students should NEVER be
posted on these sites without written permission from the person in the picture. As you are all aware, the
school asks for written permission to use students’ pictures in public related materials from parents on the
annual Data Verification and Emergency Information Form. This permission does not extend to parents
posting pictures of SMSH students or staff.

- Room Liaisons may use email to communicate requests to parents, but any communication sent out to
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parents related to teacher or school requests must be reviewed and approved by the school’s
administration before it is sent out to the parents in a classroom. All written communications, sent either
in paper form through the weekly folders or electronically using emails or postings, must be sent to Mrs.
Kristin O’'Heir’s email account at koheir@smsh.dfrcs.org to be reviewed and approved at least 24 hours in
advance when the communication is scheduled to go out to parents. It would be helpful to label the email
Subject Line “Communication to be approved by SMSH” so that Mrs. O’'Heir can immediately open those
emails that need to be reviewed. If you have sent an email to Mrs. O’Heir for approval and haven't heard
from her within the 24 hours, please call her directly in the school office to check on the status of the
request.

We realize that many of our parents utilize sites such as Facebook to keep in touch with family and friends
across the country. Our concern is when a parent uses sites such as this to post messages about a teacher
or staff member or about a situation that occurred in school. Any concern with a parent, staff member or
situation should be appropriately dealt with at the school, not posted on the Internet. In the past, we have
seen evidence of this inappropriate posting and ask that everyone please remember that we are all
working to set positive, Christian examples for our children. How we handle concerns and issues with
others is just one way we can positively model our Christian faith for our children.

Teachers and staff of SMSH School are cautioned when being “friends” with any SMSH student or parents
on any social network site. All online communication between parents or students and a teacher or staff
member must be done using the staff member’s school email address. Teachers’ and staff members’ school
email addresses are listed on our school’s website (www.smshschool.com) and on the Faculty page at the
beginning of this handbook. Teachers and staff members are not allowed to use personal email accounts to
communicate with parents or students involving any type of school-related items.

EMERGENCY FILES

Parents are responsible for updating any emergency information procedures on file in the school office throughout
the year via the Family Portal. Please let us know immediately of any change in telephone numbers and/or

contact persons.

EMERGENCY EVACUATION PLAN

In the event of a situation that requires the building to be evacuated, the following procedures will be followed:

A school-wide announcement will be made to immediately report to Sacred Heart Church in silence to
signal an emergency evacuation.

Students and faculty will proceed out of the closest building exits and walk to the Sacred Heart at 58
Church Street. Should the nature of the emergency negate the possibility of the church use, all students,
faculty and staff shall proceed to Saint Mary’s Church and Hall at 14 Park Street.

The administration of the school will notify and work with the local authorities and the administration of
the Fall River Diocese Department of Education Office throughout the entire emergency. Students and
staff will remain in the church until a decision is made concerning whether to return to the school building
or dismiss the students.

In the event that students must be sent home, staff members will first use the FACTS Management
notification system to notify parents that their student should be picked up at the appropriate church. Any
parent who can't initially be reached via this phone system will be contacted using additional emergency
numbers parents have provided to the school. Class liaisons and/or parent volunteers may be used to aid in
this telephoning. All students will be supervised by school staff members until they can be picked up by a
parent or authorized adult.
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EXAMS

Students in grades 4-5 may be introduced to cumulative testing in various subject areas. Startingin grade 6, middle
school students may be given cumulative assessments. Students are encouraged to save all notes, quizzes and
tests to help them prepare for these cumulative assessments.

Students in grades 2-8 participate in MAP Growth testing three times a year. MAP Growth Tests cover math and
reading.

EXTENDED CARE

Before-school extended care is available on a prearranged basis, as well as in emergency situations starting at 7:45
AM. Parents who must leave their student at school before 8:40 AM must register for before school extended
care. Information concerning registration fee and daily charge is available upon request from the school office and
available on our school’s website. In the event of a delayed opening of any school day, the start of the extended
care program will also be delayed.

After-school extended care is also available, but only on a prearranged basis. We are unable to provide after-school
care on an emergency or as-needed basis. Information concerning this offered service is also available upon
request from the school office. In the event of an emergency closing of the school for an entire day, there will be no
after-school extended care offered. Families who are delinquent with their payments to this program may be
suspended from using the program until their balance is paid in full. Families are provided invoices and balance
statements on a regular basis.

Mrs. Allison Bennett is the coordinator of the before and after-school extended care program and should be the
contact person (abennett@smsh.dfrcs.org) for any concerns including billing and payment information.

FIELD TRIPS

- Field trips of an educational nature may be planned by the teacher during the course of the year.

- Individual teachers, in consultation with the Administration, reserve the right to restrict or deny student
participation on any field trip due to, but not limited to, poor academic performance and/or poor conduct.

- An official signed permission slip is required of all participants. Verbal permission and written notes will
not be accepted.

- Parents will be asked to pay for the cost of these trips based on the actual price of admission and
transportation. Family-School Alliance activities help to subsidize these costs when possible and the
school may apply for grant funding through the Massachusetts Cultural Councils.

- At no time will a student be deprived of participating in a field trip due to financial difficulties. Please
contact the principal anytime money becomes a problem and special arrangements will be made.

- ALL chaperones must be compliant with the requirements as established by the Office of Safe
Environment. These requirements are detailed. Please follow the most updated information provided by
the school. There is also an additional form that must be completed by any parent volunteer attending a
field trip—an Adult Liability Waiver. This form is available in the school office and only needs to be
completed by a parent volunteer once per year as needed.

- Specific guidelines must be followed by all chaperones in order to assure that our students are properly
supervised on any field trip. A copy of these specific guidelines is included in the back of this handbook
(Appendix B).

- Parents who choose to meet a class at the site of a field trip are not considered an approved chaperone and
will not be allowed to take responsibility for any students other than their own student during the field
trip. These parents must speak directly to the classroom teacher upon arrival—please do not approach the
student’s assigned chaperone for information, etc. Many times the classroom teacher has made plans for
each group to complete a field trip-related assignment while they are traveling with their assigned
chaperone and it may not be appropriate for a parent to take their own student during the trip. The
classroom teacher has the right to make the final decision about any student’s supervision during a field
trip.
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FIRE DRILLS

Fire Drills will be held during the school year. Students should walk silently to the prearranged exit or, in the event
the student is not in class, the student will walk silently to the nearest exit and report to the nearest adult. All fire
drills are silent. Any student who does not follow this rule will be issued a detention.

GRIEVANCE POLICY

It is integral to the school's philosophy that union and charity exist among parents/guardians, teachers and
students. Therefore, the following steps can serve as a useful tool in solving school problems that may arise in the

course of the year.
1. Student first discusses the situation with the teacher involved and vice versa.
2. If needed, the student and parent/guardian approach the teacher for clarification.
3. Students and parents/guardians meet with the principal and the teacher if further clarification is needed.
4. Principal arranges a meeting with the director of the school and all parties involved, if the grievance is

unresolved.

HEALTH POLICIES

Students are required by law to meet current immunization requirements prior to the start of school. All
kindergarten, seventh grade, and new students must have documentation that these requirements have
been completed. Your student’s registration is not complete until the school nurse has this information.
Also required by law are the results of a current physical exam. These are required for all kindergarten,
fourth and seventh grade and new students. A current physical exam is defined as one within six months of
the start of school.

If your student has any medical condition or health problem, please inform the school nurse so that we may
be better prepared to assist him/her. It is the parent’s responsibility to update the school nurse and
teacher about any health changes throughout the school year. The school nurse may ask parents to fill out
a new copy of the Health Info form that we collect each fall when changes are reported so that we always
have the most up-to-date form on file for your student. It is imperative that the school nurse is made
aware of any prescription medication that the student is on, even if the medication is administered at
home. We need to know this information in case of an emergency.

If a student has an injury or medical condition that requires the student to not participate in Physical
Education classes and/or recess, a doctor’s note must be provided to the school nurse that indicates
specific restrictions as well as date when normal activity can resume.

Parents are asked to refrain from sending a sick student to school. The school will use its discretion in
calling parents/guardians to come for a student who appears to be sick or has a temperature greater than
100°F. A student may return to school 24 hours after his/her temperature is normal and/or vomiting
and diarrhea has ceased (without the use of any medications such as Tylenol or Imodium). Students with
a contagious illness, such as strep throat, may return to school 24 hours after starting prescribed
antibiotics. A note from a doctor is required if a student is absent due to illness for 5 or more consecutive
days. In the event that a student becomes ill or injured at school, the parent/guardian on the emergency
card will be contacted. Please keep the school informed of any change in emergency numbers.

Any medication, over-the-counter medications such as Tylenol or cough drops or prescription
medications, must be brought to school by an adult in the original bottle. Medication may not be kept by
the student in the classroom or with his/her belongings. Any medication required by the student must
be properly labeled and kept in the nurse’s office, including cough drops. State law prohibits medication
transported in plastic bags or containers. You must also send in written permission, as well as the doctor’s
order. These forms are available from the school nurse. Students are NEVER allowed to bring medications
to school on their own.

All medications (over-the-counter and prescribed) that have been brought into the Nurse’s office for
storage will be inventoried and checked for expiration dates at the start of school, again in January and
finally at the end of the year. This recording process will also include proper notation of when a new
medication has been brought in at any time of the year, when a medication has been taken back home by a
parent, when a medication has been sent with staff on a field trip and when a medication has been
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returned by staff after a field trip.

- The AIDS Policy for the Catholic Schools in the Diocese of Fall River is similar to that used by the
Massachusetts Public School System and stipulates that confidentiality be maintained with regard to
employment and attendance for teachers and/or students with AIDS. Universal health precautions are
practiced at all times. Policy details may be obtained in the principal’s office.

- Head lice checks must be conducted by parents/guardians at home in order to avoid a general problem.
Any student found to have nits and/or lice will be sent home. The nurse must be contacted for the student

to be checked prior to returning to school.
- If your student is not feeling well they need to stay at home.

HOMEWORK EXPECTATIONS

Homework is an integral part of your student’s learning. Teachers assign homework for a variety of
reasons—additional practice of a new concept introduced in class, review and reinforcement of a previously
acquired skill, project work that requires more time than is available during the school day to complete, etc.
Completing homework and being sure it is brought to school when due also provides your student with an
opportunity to develop personal responsibility. Our expectations in this area of your student’s school life are as
follows:

- Homework is to be done at home. Students will not be allowed to work on homework or classroom
assignments during their recess period or classroom break without a teacher’s permission. If a student is
working on a homework assignment without permission it will be taken away and will receive a zero for a
grade. Homework is NOT to be done during the student’s lunch period.

- Our middle school students may make use of their study period to work on homework if allowed
by the homeroom teacher.

- If another student is allowing someone to copy or borrow his/her homework for help, that student will also
receive a zero. Both students involved in the copying or sharing will also receive an automatic detention,
which will result in an N in the Christian Values section of the report card.

- Homework will be posted to Google Classroom.

If a student does not have a homework assignment at the time that it is being collected or checked, a homework alert
may be issued to the student to be signed by a parent and up to half-credit may be deducted from a late homework
assignment turned in. Each grade level teacher will outline their policy concerning missing or late homework and this
information will be presented to parents at Back-to-School Night.

If a student has an excessive number of missed homework assignments, the classroom teacher will request a
conference with a parent to discuss an action plan to correct the problem. Keep in mind that a student’s grade will
be negatively affected by missed homework assignments, which in turn may keep the student off the trimester
Honor Roll.

HONOR ROLL

- Students in grades 4-8 are eligible for our Honor Roll based on their grades, Christian Values, Work Skills,
and Effort across the curriculum.

- The level of High Honors is earned if a student has earned an overall average of 90 or higher in the major
subject areas (including Spanish) and has met the other eligibility requirements.

- The level of Honors is earned if a student has earned an overall average of 80-89 in the major subject areas
(including Spanish) and has met the other eligibility requirements.

- Other eligibility requirements include:

- Lessthan 5 days absent within the trimester.

- Lessthan 10 days tardy within the trimester.

- Lessthan atotal of 3 N's within the Christian Values and Work Skills sections.®

- Less than a total of 2 N's in the Effort category of all subject areas assessed (including Special
Areas of Physical Education/Health, Art, Music, Technology).
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- Must not have earned a detention for any reason during the trimester.
- All students who have earned Honor Roll will be recognized with a certificate from the Principal.

*There is a strong correlation between many of the skill areas listed under Christian Values and Work Skills with
our School-Wide Rules. When a student has broken a specific rule five or more times in a trimester that
corresponds to a skill area listed under Christian Values and/or Work Skills, he/she will be given an N in that skill. A
student who earns a detention for any reason or has an excessive number of days when at least one consequence
has been recorded during a trimester (15 or more) will receive an N in “Respects school rules” (does not include
incidences of missing homework).

INCLEMENT WEATHER

SMSH follows the system of North Attleboro Public Schools in the cancellation or postponement of school due to
storms and/or inclement weather. Announcements to cancel will be made on WPRO and other local radio stations
as well as local television stations. Early dismissals will also be announced on these radio stations.

Specifically, here is a rundown of our school’s policies and guidelines in relation to school delays and/or early
dismissals:

1. First, we will make use of the FACTS Parent Alert notification system to get information to our parents
concerning delays, early releases, and or cancellations of school whenever possible.

2. We will always do the same thing as the North Attleboro Public Schools in the event of cancellations,
dismissals or delays. If you hear on the TV that North Attleboro Public Schools are canceled, delayed or
dismissed, assume that our school is doing the same. This information is transmitted on all of the local
news stations (Channels 4, 5, 7, 10 and 12). It is not usually posted on our school’s website—do not rely on
this as your source of information concerning inclement weather.

3. If school is delayed, the Before School Care is also delayed (i.e. A one-hour delay means that Before School
Care starts at 9:00 AM and school starts at 10:00 AM).

4. If we are notified by North Attleboro Public Schools of an early dismissal, our staff will use the Parent Alert
system to get this information out to parents via home and cell phone numbers. This is why it is very
important to provide our school office with any new phone numbers (work, home or cell).

- Please know that we will keep any student in the office at an early dismissal time if we have not
been able to reach the student’s family. This includes bus students—we will not put a student on
the bus if a family hasn’'t been reached. The student will remain with us until we have reached the
family.

INSURANCE

School accident insurance is offered to all families at the beginning of the school year. It is highly recommended
that minimal insurance coverage be obtained for those not covered by family insurance.

This year all insurance forms and information will be emailed upon request. Complete instructions and claim forms
are part of the PDF file and can be provided at any time during the school year as needed.

INTERNET USE

All faculty and students will be required to review and sign a copy of the school’s Accepted Use Policy for Internet
Use. This policy will be issued to faculty and students and must be returned with the proper signatures in order for
the student or faculty member to be allowed to use any computer in the school. This is a diocesan policy. Only
students who have completed and returned the Acceptable Use Policy with proper signature will be able to use
school technology while on campus. Any student who does not have a signed policy returned to the school will not
participate in any technology here at school.

- The sharing of online meeting codes is immediate grounds for suspension and possible expulsion. In the event of

suspension or expulsion all tuition is retained by the school.
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LIBRARY BOOKS

Students are responsible for books borrowed from the school library and for their timely return. Students
must pay for any borrowed book that is lost so that the library can replace it.

Students will not be allowed to take out any additional book from the library until their overdue book has
been returned or arrangements have been made to replace it.

LOCKERS

Lockers will be assigned at the beginning of the year for storage and protection of their personal property.
No adhesives of any kind may be used by the students on the inside or outside of the lockers. Lockers must
remain uncluttered and free of external decoration and graffiti.

Students should be aware that lockers remain the property of the school at all times and may be opened by
members of the school administration for reasonable cause. Contents of lockers are subject to complete
examination. Searches of classrooms and lockers may be scheduled at unannounced times during the
school year.

LOST AND FOUND

Please label all students' belongings.
The school is not responsible for articles brought to school.
Every effort will be made to locate the owners of lost articles turned in at the office.

LUNCH PROGRAM

Hot lunches may be purchased through Campus Cuisine--an online order and delivery service. All meals
are paid for by families via debit or credit card. The school DOES NOT collect any money for lunch meals.
Hot lunch available to all students in grades PreK through 8. See yearly registration information for more
details.

Students may choose to bring their lunch each day. Students should not bring soft drinks or excessive
amounts of candy. Parents may not bring a lunch into school for his/her student from any carryout
restaurant—this is not a new rule, but too many parents have ignored this and it causes problems among
the students.

The school sells juice and bottled water at lunch each day for $1.

Cups and our water bottle filling station are available to all students.

For your student to participate in Ice Cream Friday a ONE time payment of $70 is required. Please make
your check payable to SMSH. Your student can pay and therefore participate at any time but no matter
when your student joins the payment is $70. Please DO NOT send your student in with $1 bills.

MONEY

It is not wise for students to have large amounts of money on them. It is best to write a check instead of
sending cash.

Money or checks that are sent to school should be placed in a sealed envelope with the student’s name,
grade, amount, and purpose written on the outside of the envelope. Please always identify any money or
checks that are sent in—it is very difficult to figure out what money is for when it’s sent in a plastic bag with
no information!

PERSONAL BELONGINGS

The school is not responsible for any items that are brought to school by students.

Students should not bring personal items from home, including, but not limited to toys, trading cards,
games, balls for recess, spray cologne, perfumes or sanitizers, Smart watches, cell phones, etc. unless a
teacher or administrator has given specific permission. Any item brought into school without permission of
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the teacher or administrator will be taken by the teacher and returned to the student at the end of the
school day. Students who repeatedly bring items in without permission will have the item taken by the
Administration and will be returned to the parents/guardians on the last day of the school year.

Students should NOT have digital devices that text, voice message, call, or play games at any time on campus.
Motorized scooters, skateboards, etc. are not allowed on school property. Bicycles are allowed and may be
locked up on the bike rack behind the school. All bicycles must be walked onto and off of the school/church
property, not ridden.

Cellphones

In the event a parent requires a student to take a cellular phone to school to be used for safety purposes for an
after school activity (i.e. a student is going to the town library immediately from school and the phone is needed for
safety purposes to keep the child in touch with the parent), the following conditions apply:

1.

2.

The cell phone must be turned off while it is in school and stored in the location designated by the
homeroom teacher.

The cell phone may not be used on school property at any time during school hours, including arrival and
dismissal times, and after school activities, without the permission of the administration or a supervising
adult. If a student is found using a cell phone during any of these times, the phone will be confiscated and
the phone will be held in the main office and only be returned to a parent/guardian. The situation will be
reported to the administration.

If a student has his/her cell phone confiscated by the administration or any staff member for a second time
during a school year, the student’s privilege will be denied to bring a cell phone to school for the remainder
of the year. Further disciplinary action may also be taken by the administration.

PLAGIARISM POLICY

The school’s policy concerning plagiarism and/or suspected plagiarism is defined as follows:

A research paper will be considered to be suspect of plagiarism whenever a bibliography or works cited
page is not included with the paper. Credit must be given to the book, article, web site, etc. where the
student gained the knowledge to write the facts of the research paper, regardless of whether exact words
were quoted from the source or the information was paraphrased in the student’s own words. The point is
that the source provided the student with new knowledge that he/she did not possess before reading the
source and thus, it must be given proper credit.

A research paper will be considered to be plagiarized whenever any portion of the paper can be located
word for word in a source like a book, article, web source. Any directly quoted information from a source
must be set off site, etc. and credit is not documented appropriately for the in quotes and proper citation
must be included in the paper.

The grading/penalties in both of these cases will be as follows:

1%t offense: Assignment receives a zero with no chance to redo the assignment and parents are
notified so that evidence of plagiarism can be shared.
2" offense: Students are given an F in the subject for the trimester and placed on probation. Parents

are required to meet with the principal and director of the school to discuss the terms and
conditions of the student’s probation.

3" offense: Students are given an F in the subject for the trimester with possible expulsion from the
school.

PROGRESS REPORTS AND REPORT CARDS

Progress reports will be issued approximately halfway through each trimester to students in grades 1 - 8.
Report cards are issued three times a year in accordance with Diocese of Fall River Education Department
policy for grades PreK-8.

Both progress reports and report cards are digitally provided to families via the email on file with the
school.
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PROMOTION/RETENTION

- Students are promoted based on successful completion of the current grade level curriculum.

- Diocesan policy #5320 states "The decision to retain a student is within the discretion of the head of
school...In grades PreK-8, promotion of a student to the next grade will be primarily on the basis of ability
to do the next grade’s work...In some instances, the school may not be equipped to meet the needs of a
particular student and the school may recommend that the student transfer””

- Any possibility of non-promotion is communicated by the teacher to the parents/guardians before April
vacation. A parent/teacher conference is required to prepare the student for retention.

- Generally, students must have at least a 70% average at the end of a school year in Language Arts A,
Language Arts B and Mathematics in order to be promoted to the next grade level. Also, all other subject
areas must have at least a 65% average at the end of a school year in order to be promoted to the next
grade level. Any student who is in danger of meeting these minimum requirements will be notified by the
principal that there is a strong chance the student will not be able to be promoted to the next grade level
here at Saint Mary-Sacred Heart School.

- Teachers shall mandate summer tutoring or summer school for students who have failed any major subject
areas and/or not met the minimum averages as described above. Parents are responsible for providing the
school with proper written notice of successful completion of the required summer study. Failure to do so
may require the repetition of a previous grade level or require the student to transfer to another school
setting.

- Teachers may recommend summer tutoring for students who need reinforcement in a major subject area
to better prepare the student academically or emotionally for the next grade.

RECESS

- A short mid-day recess for students in grades Pre-K-5 allows for a period of recreation among students
and teachers, therefore, all student should go out to play. Since supervision is in the yard and not in the
classroom at that time, parents/guardians are asked to cooperate by not requesting that a student be
excused from recess.

- Only Nerf-type (foam) balls may be thrown back and forth between students. Larger playground-type
balls will be allowed to be used in the game "Four Square." Basketballs will only be allowed to be used at
the basketball hoops. Balls cannot be retrieved from the neighboring yards if they are thrown over any
fence. There are to be no balls thrown at or bounced up against any building’s walls (church or school).

- Students may not bring balls to school to be used at arrival or recess. The school will provide an ample
supply of balls for these times of day.

- Staff members may also put additional limitations in place if student safety becomes a concern (i.e. no jump
ropes, no running of races, etc.).

- Inwinter, throwing snowballs or playing with the snow and ice is not allowed.

- Students must play within the yard and need permission from the supervising adult to enter the school
building.

SEX OFFENDER POLICY

A registered sex offender who is the parent/guardian of a student may come onto his/her student’s diocesan school
campus in order to transport his/her own student to and/or from school; attend Open House Nights/Back to
School Nights; attend Parent-Teacher Conferences; attend school sporting events; attend school performances
(i.e., school drama or musical performances) or any other school events that are listed specifically on the school’s
calendar of events. If aregistered sex offender who is the parent/guardian of a student receives a notification from
a school teacher or school administrator to attend a meeting regarding his or her student, he/she must follow the
protocol set forth in the next paragraph concerning, in general, the presence of registered sex offenders on a
diocesan school campus.

In general, a registered sex offender who is the parent/guardian of a student is not allowed to come to campus for
any other reason unless they have scheduled a specific appointment directly with the school’s administrator/head
of school. When an appointment is scheduled with and confirmed by the school's administrator, the
parent/guardian must report directly to the Main Office of the school for that appointment and will be escorted by
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the administrator or his/her designee to the location of the meeting. The parent will be escorted back to the Main
Office at the conclusion of the scheduled meeting and must leave the school premises immediately after the
scheduled meeting.

SEXTING

Sexting is defined by the State of Massachusetts as “sending, receiving, or forwarding sexually explicit messages,
photos, or images via cell phone, computer, or other digital devices.” This can include sending intimate pictures or
video via text message or through apps such as Snapchat and Instagram.

The electronic transmission or receipt from one minor to another of any photograph or video that depicts nudity
may constitute illegal sexting. Students engaged in sexting will be subject to serious disciplinary consequences
which may include expulsion from school. In addition, the school administration may report instances of sexting to
the Massachusetts Department of Children and Families (DCF) or local law enforcement for appropriate
investigation as to violations of law.

SMOKING/VAPING

Massachusetts State Law prohibits smoking or vaping in a school building and on school property. Smoking or
vaping is prohibited at all times in the school building, in its parking lot, playing fields and other property. This
prohibition applies to faculty, staff, parents, and all visitors to the school. Smoking or vaping on the sidewalk in
front of the school building is not allowed. This policy includes cigarettes, cigars, pipe or any other matter or
substance containing tobacco, as well as the use of electronic cigarettes (e cigarettes), personal vaporizers, vape
pens, e-cigars, e-hookah, vaping devices, mod systems, pod systems or any similar systems.

It is a violation of Massachusetts law for any minor to knowingly possess any tobacco product, nicotine product, or
nicotine dispensing device. In addition, the use of tobacco products, electronic cigarettes, and vaping carry known
health risks that can be very serious. The use of any tobacco products, electronic cigarettes, and/or vaping in any
form is prohibited on school property and at any school events. Violation of this policy will result in disciplinary
consequences which may include expulsion from school.

SNACKS

Students may eat a small healthy snack during their scheduled break, but food and drink may not be consumed
outside of the classrooms*. There should be no food or drinks taken down to the bathrooms or out into the
hallways or other areas of the school*. The size or types of snacks will be at the discretion of the classroom teacher.
Only water is allowed as a drink in the classrooms that have carpet.

Students may keep a water bottle in their classroom during class time for hydration purposes but if the bottle
becomes a distraction, the teacher may choose to suspend this practice. Only water is allowed on the desks during
class time—juices are only for lunch and snack times.

Snacks and water will NOT be provided by the school nurse or any other staff member. We will not have “extras”
available in the office and we also ask all parents to provide their student(s) with the necessary utensils to eat their
lunch and snacks brought from home.

Due to food allergies, these policies will be strictly enforced throughout the building (computer room, library,
hallways, bathrooms, etc.). All classrooms will be *peanut and nut free* and a lunchroom table designated as
“peanut and nut-free” will be provided for the safety of our food-allergic students.

Students will refrain from chewing gum on campus.
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SPORTS

- The sports program is conducted on a volunteer basis by the parents/guardians and friends of the school.

- Any student may participate at the level of service provided. A permission form and fee is required and,
when necessary, medical or insurance verification.

- Permission forms, registration, fees, etc. pertaining to the sport must be submitted by posted due dates if
the student wishes to participate in that sport.

- Students must maintain passing grades and demonstrate appropriate conduct within school in order to
play for a school team. Excessive tardiness and/or excessive missing homework may also affect a player’s
eligibility.

- Students may not participate in any school-related extracurricular activities (including both sports
practices and games) on any day on which they have been absent from school.

STRUCTURED ALTERNATIVE LEARNING (SAL) DAY

In cases of weather-related or other school cancellation, Diocesan elementary schools may institute Structured
Alternative Learning (SAL) days that satisfy school day requirements.

Rationale

In an effort to minimize learning disruption caused by cancellation days, the following is being proposed to the
Diocesan School Board. Due to unpredictable weather and significant distances amongst regional schools,
cancellation days due to inclement weather, in some cases lasting multiple days consecutively, have increased.
Furthermore, the current practice of assigning make-up days at the conclusion of the school year is problematic;
some families have work, travel, or other commitments that conflict with an extended school year, and add-on days
at the conclusion of the year are routinely experienced as less effective.

As a result, student learning is interrupted and negatively impacted. Protocol where Diocesan schools provide
structured alternative learning during such days allows student learning to continue. Additionally, schools will be
training students and families in the digital skills they will undoubtedly experience in future learning environments.

Policy
In cases of inclement weather, local school leaders have the discretion to institute a SAL day that meets the
following expectations:

- Instruction
- Teachers provide instruction and assignments in digital or other format (e.g. prepared
folder/packet/bag of assignments for each student). Teachers will provide assignments for each
class that would meet that day.
- Performance
- Students complete assignments as directed by teachers and turn the assignments according to the
teacher’s directions.
- Communication
- Teachers will communicate with parents and/or students the directions for SAL day assignments in
digital or other format, and will also be available for parents for communication regarding
assignment completion and directions. The method of electronic communication and the time
frame for teacher availability during the SAL day is determined by the teacher and noted in the
assignment directions.

Specific understandings governing SAL days:

- School leadership shall announce SAL days at the earliest possible opportunity following a cancellation. It
is entirely within the discretion of local school leaders to enact or decline to enact SAL days.

- School leaders shall be mindful of power outages associated with inclement weather and, if they decide to
enact a SAL day and power outages are problematic, prepare for work completion and participation in
learning activities based on availability of power and/or electricity.

- School leaders may modify SAL day expectations based on practicality; i.e. musical ensembles, or other
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courses where online work is impossible or impractical.

Instruction/Performance/Communication expectations shall accomplish the learning outcomes of the
particular unit and be completed within a reasonable timeframe.

Teachers shall not require students to be online at a particular time (However, students may be required to
participate in online communication according to the teacher’s directions).

Teachers shall be available to students via email at designated times to support and guide student learning.
Students shall turn in assignments and work within 1-2 school days, or at the discretion of the school
leader depending on the type of assignments given.

All assignments completed by students shall be assessed and graded by teachers.

STUDENT NEEDS

Accommodations and Evaluations

Parents of all new students seeking acceptance to Saint Mary-Sacred Heart School are required to provide
the school with any and all assessments that have been done in the past on their student, whether
assessments were conducted by a public school or done privately by a doctor or other organizations.
Copies of a student’s Individualized Educational Plan (IEP) or 504 Accommodation Plan are also required
to be provided. Failure to do so could result in the dismissal of the student. Acceptance decisions for all
students heavily rely on the school having all available information about the student’s abilities and needs.
Since Saint Mary-Sacred Heart School currently has a very amicable working relationship with all of the
surrounding public school systems, we ask that parents work with us to appropriately address student
concerns. All student concerns should first be appropriately addressed to the student’s classroom teacher
for further discussion and investigation. Before public school assessments can be considered as an option
for a student, the school is required by law to discuss and implement a variety of strategies and/or
accommodations that might prove to be beneficial to a student and his/her specific needs. Often these
discussions are done in consultation with the appropriate public school system so that all available
resources and suggestions can be explored to help meet the student’s needs. Open communication
between not only the parents and teacher, but also between the school and the public school is key to
providing for a student’s needs.

Once a student concern has been expressed to a teacher, a variety of suggestions will be discussed and
implemented as appropriate in an attempt to address the need. If the student need continues to be a
concern after trying various strategies and accommodations, the classroom teacher and other Saint
Mary-Sacred Heart School support staff will work with the parents and the appropriate public school to
seek further assistance and/or assessments as warranted.

All parents are expected to follow the appropriate process as outlined above in addressing their student’s
needs. Parents seeking public school assessments or services without first presenting the concerns to
the classroom teacher jeopardize our school’s relationships with local public school systems. Your
cooperation with this expectation is greatly appreciated.

SUPPLIES

Students will receive a list of required supplies from their homeroom teacher at the beginning of the
summer.

In some grades, teachers may also require students to purchase a supplemental paperback novel for a
specific class.

TELEPHONE USE

Permission to use the school’s telephones must be obtained from the school office. The school telephones are
business phones and students are permitted to use them only in case of an emergency. The telephone in a teacher’s
classroom is for the use of a teacher or staff member only. Forgotten homework, athletic equipment, etc. do not
constitute emergencies. Arrangements for after-school plans are the responsibility of the parent to be made at

home.
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TEXTBOOKS

Students must have all school textbooks and workbooks covered at all times so as to avoid soiling or
damaging them, per teacher requirements. Do not use any adhesive type book covers (including

removable adhesive type). Cloth book socks are not allowed to be used as well.
- All books and Chromebooks are the responsibility of the student and must be paid for if lost or damaged.

TRANSCRIPTS/RECORD ACCESS

- According to the Privacy Rights Act of 1976, parents/guardians have the right of access to their student’s
records. Family Education Rights and Privacy Act (Section 99.4) states that "both parents, whether
custodial or non-custodial, or an eligible student have the right to inspect and review the student's
educational records." The following procedure applies:

- Call the office to request an appointment with the Principal.
- State the purpose of the meeting (i.e. to review educational records).
- Aresponse to the request should be made within 24 hours.

TUITION AND FEES

- Tuition and fees are set by the School Director on the advice of the Financial Committee and the Advisory

Council.

- Tuition rates are reviewed and adjusted on a yearly basis. Contact the school for yearly specifics.
- Tuition is payable through one of two tuition payment plans:

- Annual: Full payment for the upcoming year is due before the last day of school in June.

- Ten monthly payments: Tuition is paid in ten monthly payments from May to February. The
FACTS Tuition Program administers this plan. A separate letter explains the program in detail.
The fee for this payment plan is $50/family.

- Local Pastors have offered financial assistance of up to $300/student for those in need. Assistance request
forms are available in the school office and must be approved by the Pastor.

- Withdrawals Tuition Refund Policy:

- Registration fees are non-refundable and non-transferable.
- In the event of a student withdrawal or transfer from Saint Mary-Sacred Heart School for any
reason, families will be responsible for a percentage of the total tuition for the year based upon

the following allocation:

Withdrawal Date Range

Family Financial Responsibility

Registration Fee/Re-registration—before June 30"

$500.00 deposit OR $150.00 re-registration fee

July 15t-July 31

15% of tuition

August 1°*-1°t day of school 25% of tuition

2" day of school-November 30t 50% of tuition

December 1%-December 31 75% of tuition

January 1%- End of school year 100% of tuition
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UNIFORM REGULATIONS

Uniform clothes and PE uniforms are available through Donnelly's Uniform Company (1-800-498-0045).
The regulation uniform is to be worn at all times with the exception of a No Uniform Day. The
administration of the school is the authority in determining any dress code questions.

When a student is considered to be out of uniform (including PE uniform), if the uniform needs repair or
replacement, or if uniform short, skirt or jumper are deemed too short:

1. A Dress Code Alert will be issued immediately to the student. This Dress Code Alert must be
brought home, signed by a parent and should be returned to the principal on the next school day.

2. The student may also have to call a parent at home or work to inform them of their uniform
infraction in the presence of a teacher or administrator.

3. Once a student has received 2 alerts anytime during the school year, the student will be required
to also inform the parent that a detention will be issued if the student receives one more alert
notice.

4. Once a student has received 3 alerts or more anytime during the school year, a detention will be
issued.

Students who repeatedly violate the uniform regulation policy will be denied participation in the next No
Uniform Day.
Umbrellas are not permitted for student use while on school property.

Boys' Dress & Appearance Requirements:

Pre-Kindergarten

Navy blue flat front or pleated pants or shorts.

Gray pullover knit polo shirt with the SMSH logo from Donnelly’s (tucked into pants/shorts)

Appropriate sneakers or closed-toed shoes. These shoes should not be cloth. Black, navy, gray or white
socks (visible above the shoe)

Conservative haircut—hair length should be above their shirt collar.

No earrings or any type of body piercing.

They may also wear the navy school sweater or fleece.

Grade K-8

Slate gray flat front or pleated dress pants or corduroy pants from Donnelly’s. Belts are highly
recommended.

Navy blue V-neck sweater with SMSH logo from Donnelly's

White dress shirt (short or long-sleeve) or white three button pullover knit polo shirt with SMSH logo from
Donnelly's (tucked into pants)

Solid black, brown or navy conventional shoes (no cloth shoes or sneakers of any kind). Shoes must not
resemble a sneaker. Navy blue or gray crew socks with no logos

Conservative haircut—hair length should be above their shirt collar and must remain out of the student’s
eyes throughout the day unassisted (hair ties, clips, etc).

No earrings or any type of body piercing.

Any style or accessory considered by the administration to be distracting will not be allowed.

Cold Weather Option for all boys: (November 1 - March 30)

Only during inclement weather (rain, snow, etc) functional snow boots of any kind (to keep the student’s
feet warm) can be worn with the regular school uniform during the cold weather (November 1 - March 30).
School shoes must be brought to change into when boots are necessary due to inclement weather.

During the cold weather, the school blue fleece may be worn in ADDITION to the school uniform sweater
as an additional layer. Sweatshirts, other coats and jackets that are not school approved may not be worn
unless the student is outside.

Warm Weather Option: (April 1 - October 31)

Gray dress shorts from Donnelly’s may be worn
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Girls’ Dress and Grooming Requirements:

Pre-Kindergarten

Navy blue flat front or pleated pants or shorts.

Gray pullover knit polo shirt with the SMSH logo from Donnelly’s (tucked into pants/shorts)
Appropriate sneakers or closed-toed shoes. These shoes should not be cloth.

Black, navy, gray or white socks (visible above the shoe)

Conservative hairstyle. No make-up is allowed.

No excessive jewelry (there is a limit of 2 small earrings per ear). No other body piercing is allowed.
Hair ornaments should be conservative. Anything that is excessive or distracting will not be allowed.

GradesK -4

School plaid jumper or gray pants from Donnelly's.

Navy blue cardigan sweater with SMSH logo from Donnelly's.

White Peter Pan collar blouse (long or short-sleeve) - no ruffles.

When wearing the gray pants from Donnelly’s, students may wear the white pullover knit polo shirt with
the SMSH logo.

Navy blue knee socks or navy blue tights.

Solid black, brown or navy conventional shoes (no open back clogs, sandals, cloth shoes or sneakers of any
kind). Heels should not be higher than 1 inch. Sequins, glitter and/or patterns (such as animal prints or
plaids) are not allowed on the conventional shoes.

Conservative hairstyle. No make up is allowed.

No excessive jewelry (there is a limit of 2 small earrings per ear). No other body piercing is allowed.

Hair ornaments (bows/headbands) should be conservative. Anything that is excessive or distracting will
not be allowed.

Any style or accessory considered by the administration to be distracting will not be allowed.

Grades5-8

School plaid skirt or gray pants from Donnelly’s.

Navy blue sweater vest with SMSH logo or navy blue V-neck long sleeve sweater with SMSH logo from
Donnelly’s.

White oxford cloth button-down collar shirt (tucked into skirt/pants).

When wearing the gray pants from Donnelly’s, students may wear the white pullover knit polo shirt with
the SMSH logo.

Navy blue knee socks or navy tights. Footless tights are not allowed.

Solid black, brown or navy conventional shoes (no open back clogs, sandals, cloth shoes or sneakers of any
kind). Heels should not be higher than 1 inch. Sequins glitter and/or patterns (such as animal prints or
plaids) are not allowed on the conventional shoes.

Conservative hairstyle. No make up is allowed.

No excessive jewelry (there is a limit of 2 small earrings per-ear). No other body piercing is allowed.

Hair ornaments (bows/headbands) should be conservative. Anything that is excessive or distracting will
not be allowed.

Any style or accessory considered by the administration to be distracting will not be allowed.

Cold Weather Option for all girls: (November 1 - March 30)

Gray dress pants similar to boys.

When wearing the gray pants from Donnelly’s, students may wear the white pullover knit “polo” shirt with
the SMSH logo.

Only during inclement weather (rain, snow, sleet, etc) functional snow boots of any kind (that will keep
the student’s feet warm) can be worn with the regular school uniform during the cold weather (November
1 - March 30). School shoes must be brought to change into when boots are necessary due to inclement
weather.

During the cold weather, the school blue fleece may be worn in ADDITION to the school uniform sweater
as an additional layer. Sweatshirts, other coats and jackets that are not school approved may not be worn
unless the student is outside.
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Warm Weather Option for all girls: (April 1 - October 31)
- School plaid shorts from Donnelly’s may be worn with a white three-button pullover knit shirt with SMSH
logo from Donnelly's.

General Dress Code Clarifications

- All shirts must be tucked into pants, shorts or skirts (except with PE uniform).

- The length of shorts, skirts and jumpers should be no shorter than a few inches above the kneecap. The
height of a credit card will be used to judge appropriate length.

- Hats and bandanas are not allowed.

- Crocs (and similar clog shoes with either an open back or front, regardless if there is a strap) are not
allowed at school on any school day, including No Uniform Days.

- Uniforms are expected to be clean and in good condition at all times. Falling hems and holes in sweaters,
sweatshirts, pants, etc. are to be fixed within a few days’ time or the uniform piece should be replaced.
Dingy, dirty white shirts and blouses should be replaced.

- Be sure that your student has an official SMSH school sweater and fleece as part of his/her uniform and
that the sweater is brought to school everyday during the colder weather. If he or she is cold in the
classroom, the school sweater is what may be worn for warmth. On PE days, the PE sweatshirt may be
worn for warmth.

- During the cold weather, the blue school fleece may be worn in ADDITION to the school uniform sweater
as an extra layer. Sweatshirts that are not school approved may not be worn.

- Shoes worn with the school uniform should NOT be a sneaker or sneaker-type shoe.

Dress Uniform

We require that students wear a Dress Uniform on certain days, including days that students attend Mass or
special programs and the like. Advance notice of Dress Uniform requirement will be announced in the Weekly
Updates and Reminders or by separate email.

Boys Girls:

White dress shirt with navy blue tie White blouse or shirt

Gray pants School jumper (K-4th grade) or skirt (5th-8th grade)
School vest or sweater School vest or sweater

Appropriate shoes (no sneakers or boots) Navy blue tights (5th-8th grade)

Appropriate shoes (no sneakers or boots)

There is not a dress uniform for Pre-Kindergarten.

PE Uniform
All students are required to wear the PE uniform instead of their regular uniform on days they have physical
education. All uniform pieces must be imprinted with the SMSH logo that is purchased from Donnelly’s. Jewelry is
not allowed to be worn on PE day.

- Navy blue, gray, or red SMSH sweatshirt

- Gray T-shirt with SMSH logo

- Sweatpants or shorts (April 1 - October 31) with SMSH logo

- Solid color white ankle or crew socks (no stripes, prints or logos)

- Sneakers with white or non-marking soles

- Long hair should be tied back from the student’s face for safety purposes

There is not a PE uniform for Pre-Kindergarten.

No Uniform Day
Students should be dressed appropriately whenever there is a No Uniform Day. Students participating in a No
Uniform Day must follow these important guidelines:
- Tank tops, camisoles or scooped necked shirts, short or cropped tops, and clothing with political themes,
drug/alcohol themes, or inappropriate language are not allowed.
- Ripped jeans and athletic leggings/tights are not allowed for any student in grades PreK-8.
- Sleeveless shirts should have an appropriate width shoulder (about 2 inches wide).

31
2025-2026 Student Handbook



Shorts or skirts should not be too tight or short. The length of shorts and skirts worn on a No Uniform Day
must meet the same requirements as outlined in our General Dress Code Clarifications: the height of a
credit card will be used to judge appropriate length.

Shoes must have a back to them - no clogs or sandals are allowed.

Students who are scheduled for PE class on a No Uniform Day must wear clothing that will allow them to
actively participate in PE class. Sneakers must be worn on these days as well.

No boots of any kind are permitted, even on No Uniform Days. Functional snow or rain boots may be worn
and students must bring shoes to change into upon arrival at school.

The administration of the school is the authority in determining the appropriateness of any clothing worn
to school. Parents will be contacted to arrange for appropriate clothing if the administration determines a
student is deemed to be out of dress code.

UNIFORM SWAP SHOP

The school maintains a collection of used uniform pieces that can be swapped if you have uniforms that have been
outgrown. The Swap Shop is now located in the SMSH school building and can usually be accessed during school
days between 9:15 AM and 3:00 PM. Please report to the school office before going to the Swap Shop. It is
imperative that this location be kept neat and organized if we are to continue to offer this service to our families.

VISITORS

Visitors to our school are NOT allowed to park across the street in the public school parking lot at any
time. Visitors should also be mindful that all parking spaces in front of the school and along the school
fence are assigned spaces for our teachers and staff. Please avoid parking in the staff spaces.

Any parent, school volunteer or visitor to the school must report to the office upon arrival. All visitors,
regardless of their reason for being in the building, must obtain an I.D. badge and sign in at the office. All
visitors are asked to sign out in the Main Office when finished at the school and leave our school building
via the Main Office door—please don’t use other exit doors to leave the building.

For the benefit of your students, interruptions must be kept at a minimum. Students will be called to the
office to pick up any items brought in for them (i.e. homework, money, lunch). Classrooms may not be
visited without prior permission from the principal and teacher.

For the safety of all students and faculty of SMSH, no student is to open any side doors of the building for

any parent, school volunteer or visitor.

VOLUNTEERS

Parents, grandparents, and friends who are compliant with the training requirements as established by the
Office of Safe Environment are encouraged to volunteer. These requirements are provided by the school.
There are many opportunities to help both at school and from home.

Parents volunteering to help with an activity in the school during school hours are asked to not bring
young siblings with them during the volunteer time due to liability issues. We realize that this may limit the
availability of some parents who wish to volunteer, but it is important that all volunteers give their
undivided attention to the students in the classroom who are being supervised or helped. It is difficult to
do this when a younger sibling comes with the parent for obvious reasons.

All school volunteers will be required to review and abide by specific policies and guidelines as set forth in
the Volunteer Policies (Appendix A) in this handbook.

WEAPONS

Any student who is found on school premises or at school sponsored or school related events, including athletic
games, in possession of a dangerous weapon, including, but not limited to, a gun or a knife (this includes small pen
knives), may be subject to expulsion from the school by the principal. Any student who references the use of such
weapons may be subject to expulsion from the school by the principal.

Water guns or toys that appear to be a gun are inappropriate for school.
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Please note that the school and/or principal retain the right to amend this handbook for any just
cause and that parents will be given prompt notification if changes are made.

All Schools in the Diocese of Fall River are subject to the policies of the Diocese of Fall River. The
policy manuals of the Diocese of Fall River replace and supersede any contrary statement of
policy, procedures, programs, or practices, including but not limited to, any such statement
contained in any handbook or manual prepared by any school in the Diocese of Fall River.

These manuals are available to be read at the Catholic Schools Office, 373 Elsbree Street, Fall
River, MA 02720.
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Appendix A

VOLUNTEER POLICIES

In order to maintain the best learning environment for all of our students, we must insist that all school volunteers
review and abide by the following policies and guidelines:

- Allschool volunteers must report to and sign in at the school office before proceeding to any other area of
the school. A volunteer badge must be worn while in the school and the volunteer must sign out at the
office at the completion of the volunteer work.

- The Diocese of Fall River Office of Safe Environment requires that any volunteer who works directly with
any students must complete specific requirements. Details about all of these requirements are available in
the school office.

- School volunteers should never engage a teacher in a conference or discussion of their student’s progress
during the time they volunteer. Please be considerate of the other students’ needs and book an
appointment to meet with the teacher about your student during before or after school hours.

- School volunteers must never discuss any incidences or information concerning a student with other
parents. If you witness a problem with a student’s behavior or academic abilities, please report it to the
teacher only. It is the teacher’s professional responsibility to discuss any problems with the student’s
parent(s). School volunteers do not have any right to do this. Confidentiality is extremely important.
Remember, you would not want to hear another parent discussing information about your student’s
behavior or abilities.

- School volunteers must treat all students and faculty with respect. All students should be dealt with fairly,
please do not favor or single out any one specific student when volunteering in any capacity. If it is difficult
for you to work in your own student’s classroom, arrangements can be made for you to volunteer in a
different grade level. Your time and efforts would be greatly appreciated in any area of the school.

- School volunteers should notify the school office or volunteer coordinator if unable to make it for any
scheduled volunteer job (ie--library assistance, lunch or recess assistance, etc.) and, if at all possible, try to
locate a replacement volunteer.

Appendix B

Saint Mary-Sacred Heart Field Trip Procedures

- All chaperones must be compliant with the training requirements as established by the Office of Safe
Environment. These requirements are provided by the school.

- Teachers will serve as supervisors and coordinators making all the key decisions regarding field trips.
Chaperones shall follow all directives and realize the teacher’s authority during this school-time activity.
Chaperones will follow all field trip instructions for students, especially those regarding lunch.

- Chaperones may be required to carpool if there is insufficient seating on buses. The school bears no
insurance responsibility for parents who choose to attend the trip and drive in private cars.

- Non-student siblings or relatives are not allowed to accompany parents on field trips.

- Chaperones shall not buy food, gifts or give money to students (including your own student).

- Chaperones shall inform the teacher or another chaperone when leaving the larger group for bathroom
needs. Two or more students shall be taken to the bathroom at the same time. (It is not a good idea to take
one student to the bathroom.) Remaining students from the small group must be left with the teacher of
another chaperone.

- Allstudents must travel to and from the field trip on the bus. Chaperones may not drive their own student
in cars.

- Chaperones shall follow set schedules and attend promptly to all meeting times.

- Chaperones may not give any medications, cough drops or food or drink of any kind to students (allergy
issues).
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Appendix C
BUS SAFETY RULES

Eating and drinking are not allowed on the bus.

Use quiet voices so the bus driver can concentrate.

Choose an available seat and stay in that seat until it is time to exit the bus. Students may not save seats for
others. If the bus driver has assigned seats to students, all students must abide by this.

Show respect for everyone on the bus: driver and students alike.

Keep possessions in your bag, do not take other people’s possessions and do not destroy bus property.

The bus driver has the final decision and students should abide by any decision.

No throwing, fighting, swearing, talking back, etc. is allowed. In other words, students are expected to
behave as they would in the classroom.

All bus lines should have an older student at the end of the bus line when boarding the bus at the end of the
day, and kindergarten students should be escorted to the school’s playground at the beginning of the day
by an older student.

At dismissal, students are expected to be quiet in the bus lines while attendance is checked before
boarding the buses. Students who do not abide by this expectation are reported to the administration and
the student is spoken to by the administration on the next school day concerning proper behavior. Any
further offense during the school year will result in a school detention issued by the administration.

Appendix D

DISCIPLINARY ACTIONS FOR MISBEHAVIOR ON SCHOOL BUS

If a student misbehaves while riding the school bus and receives a Bus Conduct Form from the bus driver, the
following disciplinary actions shall be enacted:

First misconduct: Warning

Second misconduct: Suspension of bus privileges for 5 days.

Third misconduct: Suspension of bus privileges for 10 days.

Fourth (and last) misconduct: Suspension of bus privileges for the remainder of the year.
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Appendix E
BULLYING PREVENTION AND INTERVENTION PLAN FOR THE DIOCESE OF FALL RIVER

“Every human being is created in the image of God and redeemed by Jesus Christ, and therefore is invaluable and
worthy of respect as a member of the human family.

The body of Catholic social teaching opens with the human person, but it does not close there. Individuals have
dignity; individualism has no place in Catholic social thought. The principle of human dignity gives the human
person a claim on membership in a community, the human family.” (Taken from Byron, William J. S.J., Ten Building
Blocks of Catholic Social Teaching. ((2010). America: The National Catholic Weekly. American Press Inc.)

This plan is to be an addendum to the parent/student handbook, and it will immediately become part of the policy
book of the Diocese of Fall River. The plan will be available on the diocesan website as well as each school’s
website.

The Diocese of Fall River will review and/or update the plan at least biennially. The school will give notice to and
provide a comment period for families that have a child attending the school. The plan shall apply to students and
members of the school staff, including but not limited to educators, administrators, school nurses.

Parents/guardians and students shall receive annual written notice of the relevant student-related sections of the
plan.

All school staff shall receive annual written notice of the plan. The faculty and staff at each school shall be trained
annually on the plan applicable to the school. Relevant sections of the plan relating to the duties of faculty and staff
shall be included in the school employee handbook.

I. Definitions
The Diocese of Fall River and Name of School prohibits bullying, cyber-bullying, and retaliation as defined below.
Bullying, cyber-bullying, and retaliation can occur on or off school property, and during or outside of school hours.

“Bullying” is the repeated use by one or more students or by a member of a school staff including, but not limited to,
an educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an
extracurricular activity or paraprofessional of a written, verbal, or electronic expression or a physical act or gesture
or any combination thereof, directed at a victim that: causes physical or emotional harm to the victim or damage to
the victim's property; places the victim in reasonable fear of harm to himself or of damage to his property; creates a
hostile environment at school for the victim; infringes on the rights of the victim at school; or materially and
substantially disrupts the educational process or the orderly operation of the school. For the purposes of this section,
bullying shall include cyber-bullying. (Massachusetts General Laws c. 71 § 370)

“Cyber-bullying” is bullying through the use of technology or any electronic communication, which shall include,
but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of any nature
transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical system,
including, but not limited to, electronic mail, internet communications, instant messages, or facsimile
communications. Cyber-

Amended 12/16/2013, Reviewed 7-31-25
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Bullying Prevention and Intervention Plan for the Diocese of Fall River

bullying shall also include: the creation of a web page or blog in which the creator assumes the identity of another
person or the knowing impersonation of another person as the author of posted content or messages, if the
creation or impersonation creates any of the conditions enumerated in the definition of bullying. Cyber-bullying
shall also include the distribution by electronic means of a communication to more than one person or the posting
of material on an electronic medium that may be accessed by one or more persons, if the distribution or posting
creates any of the conditions included in the definition of bullying. (Massachusetts General Laws c. 71 § 370)

“Retaliation” against a person who reports bullying, provides information during an investigation of bullying, or
witnesses or has reliable information about bullying shall be prohibited. (Massachusetts General Laws c. 71 § 370)

“Hostile Environment” is a situation in which bullying causes the school environment to be permeated with
intimidation, ridicule, or insult that is sufficiently severe or pervasive to alter the conditions of a student’s
education. (Massachusetts General Laws c. 71 § 370)

“Aggressor” is a student, or a member of a school staff including, but not limited to, an educator, administrator, school
nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity or paraprofessional, who
engages in bullying, cyber-bullying, or retaliation.

“Target” is a student against whom bullying, cyber-bullying, or retaliation has been perpetrated.

“Staff” includes, but is not limited to, educators, administrators, counselors, school nurses, cafeteria workers,
custodians, bus drivers, athletic coaches, advisors to extracurricular activities, support staff, or paraprofessionals.
(Massachusetts General Laws c. 71 § 370)

Bullying shall be prohibited: (i) on school grounds, property immediately adjacent to school grounds, at a school-sponsored
or school-related activity, function or program whether on or off school grounds, at a school bus stop, on a school bus or
other vehicle owned, leased or used by a school district or school, or through the use of technology or an electronic device
owned, leased or used by a school and (ii) at a location, activity, function or program that is not school related, or through
the use of technology or an electronic device that is not owned, leased or used by a school, if the bullying creates a hostile
environment at school for the victim, infringes on the rights of the victim at school or materially and substantially disrupts
the education process or the orderly operation of a school. Nothing contained herein shall require schools to staff any
non-school related activities, functions or programs. (Massachusetts General Laws c. 71 § 370)

Il. Formal Procedure for Reporting
Students are to report any and all bullying, cyber-bullying, and retaliation to teachers or staff.
Staff and teachers are to report any and all bullying, cyber-bullying, and retaliation to the principal or his or her

designee.

Amended 12/16/2013, Reviewed 7-31-25
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Bullying Prevention and Intervention Plan for the Diocese of Fall River

Parents, guardians, and others are to report all bullying, cyber-bullying, and retaliation to the principal or his or her
designee.

This reporting may be done verbally or in writing. This reporting of bullying, cyber-bullying, or retaliation may be
made anonymously; however, no disciplinary action shall be taken against a student solely on the basis of an
anonymous report. The principal and his or her designee will respond to and investigate all credible reports of
bullying, and ensure proper documentation.

This investigation will provide for the following:
1. Safety of the target

The principal or designee will take steps to assess the need to restore a sense of safety to the alleged target and/or
to protect the alleged target from possible further incidences. Responses to promote safety may include but are
not limited to: predetermining seating arrangements in the classroom, at lunch, or on the bus; identifying a staff
member who will act as a “safe person” for the target; and altering the classroom schedule to reduce that
aggressor’s access to the target. The principal or designee will take additional steps to promote safety during or
after the investigation, as necessary.

2. Protection of the reporter, witness, or provider of information during the investigation

The principal or designee will implement appropriate strategies for protecting a student who has
reported/witnessed or provided information during an investigation of a bullying situation. These responses may
include but are not limited to the same responses noted for the safety of the target.

3. Notification, including the parents of both the target and the aggressor, as well as notification of law
enforcement

a. Parents/Guardians: Upon determining that bullying or retaliation has occurred, the principal or designee will
promptly notify the parents or guardians of the target and the aggressor of this, and of the procedures for
responding to it. There may be circumstances in which the principal or designee contacts parents or guardians
prior to any investigation. Notice will be consistent with state regulations at 603 CMR 49.00.

b. Notice to another school: If the incident involves students from more than one school, the principal or designee
will notify by phone any and all schools so that each may take appropriate action.

c. Notice to Catholic Education Center: After determining that bullying has taken place, notice should be given
immediately to the superintendent or his or her designee.

d. Notice to law enforcement: At any point after receiving a report of bullying or retaliation, if the principal or
designee has a reasonable basis to believe that criminal charges may be pursued against the aggressor, the
principal or designee will notify the local law enforcement agency. Notice will be consistent with the law and locally
established agreements with the local law enforcement agency.

Amended 12/16/2013, Reviewed 7-31-25
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Bullying Prevention and Intervention Plan for the Diocese of Fall River

l1l. Investigation

The principal or designee will investigate promptly all reports of bullying or retaliation and, in doing so, will
consider all available information known, including the nature of the allegation(s) and the ages of the students
involved.

During the investigation the principal or designee will, among other things, interview students, staff, witnesses,
parents or guardians, and others as necessary. The principal or designee (or whoever is conducting the
investigation) will remind the alleged aggressor, target, and witnesses that retaliation is strictly prohibited and will
result in disciplinary action.

Interviews may be conducted by the principal or designee, other staff members as determined by the principal or
designee, and in consultation with the school counselor, as appropriate. To the extent practicable, and given his/her
obligation to investigate and address the matter, the principal or designee will maintain confidentiality during the
investigative process. The principal or designee will maintain a written record of the investigation.

IV. Determinations

The principal or designee will make a determination based upon all of the facts and circumstances. If, after
investigation, bullying or retaliation is substantiated, the principal or designee will take steps reasonably calculated
to prevent recurrence and to ensure that the target is not restricted in participating in school or in benefitting from
school activities. The principal or designee will: 1) determine what remedial action is required, if any, and 2)
determine what responsive actions and/or disciplinary action is necessary.

Depending upon the circumstances, the principal or designee may choose to consult with the students’ teacher(s)
and/or school counselor, and the target’s or aggressor’s parents or guardians, to identify any underlying social or
emotional issue(s) that may have contributed to the bullying behavior and to assess the level of need for additional
social skills development. The principal or designee will promptly notify the parents or guardians of the target and
the aggressor about the results of the investigation and, if bullying or retaliation is found, what action is being
taken to prevent further acts of bullying or retaliation. All notice to parents must comply with applicable state and
federal privacy laws and regulations. Because of the legal requirements regarding the confidentiality of student
records, the principal or designee cannot report specific information to the target’s parent or guardian about the
disciplinary action taken unless it involves a “stay away” order or other directive that the target must be aware of in
order to report violations.

V. Range of disciplinary actions that may be taken against an aggressor for bullying, cyber-bullying, or retaliation
Each school in the Diocese of Fall River will include bullying, cyber-bulling and retaliation intothe age appropriate

disciplinary code that is included in the student/parent handbook. These disciplinary codes may include, but are
not limited to, suspension and expulsion.

Amended 12/16/2013, Reviewed 7-31-25
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Bullying Prevention and Intervention Plan for the Diocese of Fall River

VI. Any student who knowingly makes a false accusation of bullying, cyber-bullying, or retaliation shall be
subject to disciplinary action up to and including suspension or expulsion.

VII. At the discretion of the principal or his or her designee, counseling or referrals to Catholic Social Services
will be made available to targets, aggressors, and/or family members.

**Nothing in this policy is intended to prevent the school administration from taking
disciplinary action against a student for conduct that does not meet the definition of bullying, as defined above, but
nevertheless is inappropriate for the school environment.

Amended 12/16/2013, Reviewed 7-31-25
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Appendix F

SAINTS PASSPORT

SMSH Saints Passport

CLASSROOM
Be KIND

* Support peers
* Be considerate of others

Be RESPECTFUL

* Raise your hand and wait to be called on
* Active listening
* Use classroom supplies and equipment appropriately

Be SAFE

* Safe hands, safe feet
* Ask permission to leave the room
* Be mindful of your personal space and materials

Be PREPARED

* Have materials ready
® Turn classwork/homework in on time
* Use bathrooms at appropriate times

HALLWAY
Be KIND

* Courteous actions
* Be trustworthy

Be RESPECTFUL

e Listen to adults
* Walk quietly
* No talking

Be SAFE

* Pay attention to surroundings

* Walk in single file

* Stay to the right

* Safe hands, safe feet, safe distance

Be PREPARED

* Have all necessary materials
* Use lockers quickly and quietly

LUNCH ROOM
Be KIND

* Use kind words
* Include everyone at your table

Be RESPECTFUL

« Use manners
* Listen to supervising adults
« Wait for your turn

* Clean up after yourself

Be SAFE

* Stay seated

* Safe hands, safe feet
« Raise your hand

* Do not share food

Be PREPARED

* Bring your lunch, water and utensils with you
« Get all needed supplies before you sit down

RECESS
Be KIND

* Include others
* Compromise and share

Be RESPECTFUL

 Listen to adults
* Take care of equipment
* Clean up and line up quietly

Be SAFE

* Stay in recess area

+ Use equipment as intended

* Safe hands, safe feet

* Place lunches/water bottles gently in designated areas

Be PREPARED

* Bring outerwear when needed
* Bring all necessary materials
* Be ready for grace/prayer

BATHROOM
Be KIND & RESPECTFUL

+ Give others privacy
* Keep bathroom clean
* Use supplies appropriately

Be SAFE

® Flush toilets and wash hands
* Safe hands, safe feet

Be PREPARED

* Make sure clothing is in place before leaving

ARRIVAL/DISMISSAL
Be KIND & RESPECTFUL

* Polite greetings and goodbyes
* Quite voices and active listening

Be SAFE

* Stay in your line

* Safe hands, safe feet

* Wait until the car stops to get in or out
* Walk directly to your base

Be PREPARED

* Have everything you need

OFFICE/NURSE
Be KIND & RESPECTFUL

+ Be patient, polite and kind
* Be honest and trustworthy
* Enter slowly and silently

Be SAFE

* Travel in groups of two or three

s |f the nurse and main office are empty, find an adult

Be PREPARED

* Bring all materials and notes

CHURCH

|Be KIND & RESPECTFUL

* Quiet, prayerful and reflective
* Active listening

|Be SAFE

* Safe hands, safe feet
* Sit, stand and kneel appropriately

|Be PREPARED

s Participate in church liturgy
¢ Come in dress uniform

Learn Serve Lead Succeed Go Saints
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Appendix G
.
;_"'*;1 . COMPUTER SYSTEM AND INTERNET ACCEPTABLE USE AGREEMENT
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13714 Diocese of Fall River

| Saint Mary - Sacred Heart School - North Attleboro
3 Student Computer System and Internet Acceptable Use Agreement

School believes in the educational value of a computer system, the Internet and other technologies and
recognizes their potential to support and enrich the curriculum and the student learning process. Our goal in
providing a computer system, Internet access and other technologies is to promote educational excellence by
facilitating resource sharing, innovation, and communication. This agreement would apply to the use of
individually owned technologies in the form of personal communication devices when used on school grounds, at
school functions, or for school-related purposes. This agreement would also apply to school owned technologies
used outside of school. Use of the computer system, the Internet and other technologies is a privilege and access
entails responsibility. School cannot prevent the availability of all inappropriate material on the Internet and
other technologies. The use of the system, Internet and other technologies is subject to this acceptable use
agreement and the rules, regulations and policies of school, the Department of Education and the Diocese of Fall
River. School supports and respects each family's right to decide whether or not to apply for student computer
system and Internet access and other technologies.

Acceptable Use The computer system, Internet access and other technologies has been established for an
educational purpose. The user understands and agrees to the following: - The use of the system, the Internet and
other technologies must be consistent with and in support of the educational goals and objectives of school's
curriculum and mission statement. - The use of any material in violation of any law is prohibited. This includes, but
is not limited to, copyrighted material, threatening or obscene material, or material protected by trademark or
trade secret.

- The purchase or sale of any product or service, or any other commercial use, is prohibited.

- The listing of any advertisements or political materials is prohibited.

- lllegal activities of any kind are prohibited.

Behavior The user is expected to follow the generally accepted rules of computer use/Internet and other
technologies etiquette. These rules include, but are not limited to, the following: - Be polite. Always use the
system in an ethical and respectful manner.
- Use appropriate language.
- User shall not reveal his/her name, home address, personal telephone number or any other personal
information. User shall not reveal the personal information of any other person. - User shall not disrupt or
congest the computer system and/or Internet and/or other technologies in any manner.
- User shall not post anonymous messages.
- User shall not access, create, or distribute harassing, defaming, discriminatory, abusive,
pornographic, fraudulent, obscene, racist, sexist, or threatening material or imagery. - User shall not
attempt to access blocked Internet sites.
- User shall only use school approved, licensed software and shall not use other programs or applications or
download any information without the permission of the head of school. - User shall not use the account or
password (if the school assigns one) of another user or attempt to impersonate any other person.
- Confidential information should not be transmitted over the Internet or other technologies. - User shall
report any known or suspected misuse of the computer system and/or Internet and/or other technologies
to the head of school. User shall not make any false complaints against any other user.
- User shall not access any "chat rooms" unless access has been approved by the head of school.

NOTE: User may be given an e-mail account on the computer system. User shall not sign up for or access any e-mail
service offered through the Internet or other technologies. School explicitly prohibits user from having any access to any
e-mail services unless it has been specifically approved for a limited time and purpose by the head of school. If user has
been granted approval to use e-mail, user understands that e-mail is not private. Any messages received that relate to or

are in support of illegal activities, or
05/30/12Amended 1
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that are prohibited by this acceptable use agreement, or that make the user feel uncomfortable, shall be reported
immediately to the head of school. User shall not send messages or use the computer system and/or Internet and/or
other technologies in any manner that they would not be comfortable seeing reproduced publicly.

Services School makes no warranties of any kind, whether express or implied, with respect to the use of the
computer system and/or Internet and/or other technologies. Use of any information obtained through the use of
the computer system and/or Internet and/or other technologies is at the user's own risk. School does not accept
any responsibility for the accuracy of information obtained through the Internet or other technologies or for any
damage user may suffer as a result of use of the computer system and/or Internet and/or other technologies
including but not limited to, loss of data or interruption of service. School is not responsible for any financial
obligations arising from the unauthorized use of the computer system and/or Internet and/or other technologies.

Security Security on any computer system or other technologies system is a high priority. If auser identifies a
security problem, he/she shall notify the head of school immediately, without discussing it or showing it to
another person. Any user identified as a security risk will be subject to disciplinary action, up to, and, including
expulsion.

Vandalism Vandalism includes, but is not limited to, any attempt to harm or destroy the computer system,
hardware, software, or data of school, another user or of any other agency or network that is connected through
the Internet or any other technologies. Vandalism will subject the user to disciplinary action, up to, and, including
expulsion, and may involve a referral to appropriate law enforcement agencies.

Password If the school uses passwords, user understands that the password chosen is for personal use only and
shall not be shared with any person, except as directed by school. The password may be changed at any time
according to the needs of school.

Monitoring The computer system and all communications and information transmitted by, received from, or
stored in the computer system or other technologies, including e-mail, are the property of the school. User should
not expect that his/her use of the computer system, Internet and other technologies is private. User has no
expectation of privacy in any use of the Internet or computer system or other technologies. School has the right,
at any time, to access, monitor, and disclose any and all use of the computer system and Internet and other
technologies, including but not limited to, back-up files, e-mail messages and the transmission, receipt or storage
of information in the computer or other technologies as it deems necessary. Monitoring will be conducted to
ensure system integrity and to ensure that all users are using the computer system and Internet and other
technologies responsibly and according to this acceptable use agreement. User acknowledges and expressly
consents to school accessing, monitoring, and disclosing his/her use of the computer system and/or Internet and/or
other technologies at any time at school's discretion.

Termination School has the sole right at any time, with or without cause, to terminate or suspend any user's
access to, and use of, the computer system and/or the Internet and/or other technologies.

Responsibility User understands that the computer system, the Internet, and other technologies are to be used
only for educational purposes. Any violation of the terms of this acceptable use agreement may result in loss of
computer system, Internet privileges, and other technologies disciplinary action, up to, and, including expulsion,
and appropriate legal action.

The Internet and/or any other technologies links users around the world and provides access to a wide variety
of information and resources. The law affecting the Internet and/or other technologies is developing and
changing daily. No acceptable use agreement could identify each and every inappropriate use of the computer
system and/or Internet and/or other technologies through school property. School is the sole judge of whether
the use of the computer system and/or Internet and/or other technologies is consistent with this acceptable use
agreement and its decision shall be final. If user is unsure whether use of the computer system, Internet or other
technologies is appropriate, user shall confer with the head of school. School reserves the right to modify this
acceptable use agreement at any time in any manner.
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| have read this acceptable use agreement in its entirety. In consideration of granting me access to the
computer system and/or Internet and/or other technologies, | agree to be governed by the provisions of this
agreement.

Print Name of User (Student)

User (Student) Signature Date

PARENT/GUARDIAN

As the parent or guardian of this user | have read this acceptable use agreement and understand that
access to, and utilization of, school computer system, Internet access and other technologies is intended and
designed for educational purposes. | understand that security cannot be made perfect and it is possible that an
industrious user could make use of the computer system and Internet and/or other technologies for inappropriate
purposes. | will instruct my child regarding the acceptable behavior and restrictions as noted in this acceptable
use agreement and any additional restrictions that | may have. I have specifically reviewed the monitoring section of
this acceptable use agreement and expressly consent to school's accessing, monitoring, and disclosing this child's use of
the computer system and/or Internet and/or other technologies at any time at school's discretion.

| agree to release and hold school, the Department of Education, and the Diocese of Fall River, and their
agents, employees, and representatives forever harmless and indemnified against and from any and all liability,
loss, damages, costs, claims, and/or causes of action, including any legal fees in defending such claim, resulting
from or arising out of this student's use of, or inability to use, the computer system and/or Internet and/or other
technologies.

| also agree to release and hold school, the Department of Education, and the Diocese of Fall River, and
their agents, employees, and representatives forever harmless and indemnified against and from any and all
claims or right of actions for damages which this student has or hereafter may acquire either before or after the
student has reached majority, including but not limited to property damage, and including any legal fees in
defending such claim, resulting from or arising out of this student’s use of, or inability to use, the computer
system and/or Internet and/or other technologies.

| have read this acceptable use agreement in its entirety. In consideration of granting this student access
to the computer system and/or Internet and/or other technologies, | agree to be governed by the provisions of
this agreement.

Print Name Parent/Guardian

Parent/Guardian Signature Date
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Appendix H

Diocese of Fall River Catholic Schools School Health Services
School Nurse

The primary role of the school nurse is to support student health and academic success by providing
healthcare assessment, intervention and follow-up for all children within the school setting. The
school nurse has many roles within the school community some of which include:

e Link between school, students, families, healthcare and other community providers e
Maintaining school health records, monitoring immunizations, managing communicable
diseases, and assessing the school environment to prevent injury and ensure safety o
Assessing student health status and making referrals

e Member of the crisis team

e Administering medications per MDPH guidelines

e Performing classroom teachings on health-related topics

e Providing emergency care

e Implement state mandated health screenings and referrals

The school nurses in the Diocese of Fall River are available daily and only during regular school hours.
Therefore, there will not be a nurse during before school morning care, early dismissal days, after
school activities, sports, and extended care. In the event of a medical emergency during before or after
school activities, 911 services may be activated followed by parent/guardian notification. If a student
participating in before or after school activities has specific medical conditions, such as anaphylactic
allergies, seizures and diabetes, the school nurse will meet with the parent/guardian to develop an
emergency action plan to have in place in the event of an emergency. This plan will also be shared with
the appropriate school staff that will be taking care of the student.

Anaphylaxis/Allergy

All parents/guardians of students with a known anaphylactic allergy (food, insect stings, medications,
latex, etc.) must notify the school nurse of the child’s allergy. A meeting with the nurse will be
scheduled to develop an allergy management and prevention plan which will include an anaphylaxis
emergency care plan signed by the licensed prescriber. A minimum of two up-to-date epinephrine auto
injectors along with a licensed provider order for the epinephrine, a signed parental authorization
form and a Food Allergy Action Plan from the physician are also required.

Health and Emergency Form

A Health and Emergency Form must be completed at the beginning of each school year and returned to
the school nurse within 2 days. This form gives information on how to reach parents in case of
emergency and provides updated health information on your child from year to year. Notify the school
nurse of any changes in emergency contact information or state of health during the school year.
Remember, in the event of an accident or illness, the school must be able to reach the parent or
another person who will assume responsibility for the student.
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Health Emergencies

Please notify the school nurse of any medical condition which may cause an emergency situation
for your child (e.g. allergic reaction to food, insect bites or medication, asthma, diabetes, seizures).

The school nurse will work with you in developing a care plan to meet your child’s health care
needs.

lliness and Injury in School

If a child becomes ill during school hours, the nurse or main office will call the parent to make
arrangements for the child to be dismissed from school. Serious injuries at school will be handled by
having an ambulance take the child to the closest emergency room. Parents will be notified immediately

if an ambulance is called. It is extremely important that all emergency contact information be up to
date.

Iliness- When to Keep Your Child Home

Unless otherwise directed by the school nurse, children must remain home if they have any of the
following:

e Temperature of 100 degrees or more within the past 24 hours. The child may return to school
when fever free for at least 24 hours without the use of fever reducing medication (Tylenol,
Ibuprofen).

e A severe cold with fever, sneezing and thickened nasal discharge.

e A cough that keeps the child awake at night, worsens with increased activity, or is combined
with other symptoms.

e Vomiting and/or diarrhea- The child must stay home for 24 hours after the last episode. e A

rash or skin condition that has not been diagnosed by a doctor. Please have these identified and

treated for 24 hours before returning to school.

e "Pink Eye" or conjunctivitis - A draining, itchy eye that is red must be treated with antibiotic eye
medicine before the child returns to school.

e Drainage from the eyes- Child must be seen and cleared by a physician to return to school. e

A severe or persistent earache.

e Live head lice. The child must receive appropriate treatment before returning to school. e

In addition to the foregoing, children should remain home if directed by the school nurse.

Medication Policies

In order to comply with Massachusetts General Law, Chapter 94C, the following are requirements
for the administration of medication to students during school hours. The school nurse is
responsible for administration of medication in school. Faculty and staff may administer an EpiPen
in emergency situations if they have completed the EpiPen training.

e All medications, prescription or over the counter medications, require a physician’s order and a
completed parental/guardian authorization form or the medication cannot be given. Over the
counter medications include, but are not limited to, cough drops, cough medicine, eye drops,
Acetaminophen, and Ibuprofen.

e Medication orders must be renewed at the beginning of each school year and expire at the end
of the school year.
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e Whenever possible, medication administration should be scheduled at times other than during
school hours.

e All medications must be delivered to the school nurse by the student’s parent/guardian or a
designated adult. Students are not permitted to bring medications to school.

e All medications must be delivered in a pharmacy labeled container or in the manufacturer's

medication container. Medications in plastic bags, envelopes, etc., will not be accepted. e The

pharmacy labeled container can be used in place of a physician’s order only in the case of

short-term medications such as those medications given for ten days or less (antibiotics). If the

school nurse has a question about the medication, she may request a licensed prescriber’s order.

e Parents/guardians may retrieve medications from the school nurse at any time. All unused,
discontinued or outdated medications must be picked up by a parent/guardian at the end of the
school year or it will be destroyed.

When to Contact Your Child’s School Nurse

Sharing significant health information with your school nurse is extremely important in keeping all
students safe especially during emergency situations. Please feel free to contact your child’s
school nurse at any time with questions, concerns or health updates, including but not limited to
the ones listed below.

e Your child has a medical condition which may bring about an emergency situation for your child
(e.g. allergic reaction to food, insect bites or medication, asthma, diabetes, seizures).

e Your child requires medications or treatments during the school day. Your school nurse will
meet with you to discuss a plan of action and provide you with all required medication/
treatment forms that must be completed before any medication/treatment can be
administered.

e There has been a change in your emergency contact information. Please notify the school nurse
right away if there is a change in your phone number or job. If you rely on a cell phone, please
provide the school nurse with that number.

e You have concerns about your child’s social and emotional wellbeing.
e Your child has received a new medical diagnosis or there is a change in their health.

e Your child has allergies or has developed a new allergy. All parents/guardians of students with a
known anaphylactic allergy (food, insect stings, medications, latex, etc.) must notify the school
nurse of the child’s allergy. A meeting with the nurse will be scheduled to develop an allergy
management and prevention plan which will include an anaphylaxis emergency care plan signed
by the licensed prescriber. A minimum of two up-to-date epinephrine auto-injectors along with
alicensed provider order for the epinephrine, a signed parental authorization form and a Food
Allergy Action Plan from the physician are also required.
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e Your child has health issues that may affect school performance, e.g., vision or hearing, attention
deficit disorder.

e Your child has been hospitalized.

e Your child has been treated for a contagious or communicable disease such as chicken pox, flu,
strep throat, whooping cough, pneumonia, or head lice.

e Your child receives a head injury/concussion. If your child has been diagnosed with a concussion,
please contact your school nurse as soon as possible. Prior to returning to school, the school
nurse should be provided with documentation from the health care provider that includes
confirmation of the diagnosis and any necessary accommodations for the school day,
including restrictions for physical education classes and participation in athletic activities.

The school nurse will discuss details of the support available to your child when you call to
discuss the head injury.

e Your child has received a recent injury that requires accommodations for gym or in the classroom.
Injuries may require written medical clearance from a healthcare provider to return to school
or physical activities. Students who return to school with casts, air casts, crutches, splints, arm
slings, wheelchairs, canes and/or immobilizers require a doctor’s note that includes: (1)
clearance for student to return to school; (2) any restrictions from physical education and
recess; (3) confirmation from the physician that the student has been properly instructed in the
use of the medical equipment provided. Students having stitches/staples or surgical procedures
also require a written doctor’s note with clearance to attend school and list any restrictions
from physical education and recess.

e There has been a recent change in your family, such as a birth, loss, or serious illness.
e There has been a change in your child’s health insurance, or you need help with obtaining
health insurance for your child.

Health Screenings

All health screenings are performed by the school nurse in accordance with Commonwealth of
Massachusetts regulations. Students may also be screened at any time during the year at a teacher
or parent’s request.

If screening results indicate the need for follow-up care by a physician, parents/guardians will be
notified. If necessary, the school nurse can assist with obtaining a follow-up evaluation by a
physician.

Vision and Hearing Screening

Early detection of vision and hearing issues is essential because many vision and hearing deficits can
be corrected if they are identified early. Vision and hearing issues can impact a child’s ability to learn
in many ways. Poor vision can affect a child’s gross motor development, and hearing issues may affect
speech.
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According to Massachusetts General Law, Chapter 71, section 57, students require vision screening “in
the year of school entry, annually through grade 5, once in grades 6 through 8, and once in grades 9-
12”. Students require hearing screenings “in the year of school entry, annually through grade 3, once in
grades 6 through 8, and once in grades 9 through 12”.

If you have any concerns, at any time, about your child’s hearing or vision, please contact your child’s
school nurse for assistance.

Postural Screening
The State of Massachusetts mandates that all students in grades 5 through 9 be screened for scoliosis.

The purpose of postural screening is to identify early signs of spinal problems. Most scoliosis and other
spinal issues can be easily treated if they are detected early. Parents are notified before screening so
that students are dressed appropriately. Girls and boys are screened separately, and privacy is
respected at all times. It is requested that girls wear a bathing suit top, halter top or a sports bra, under
their clothes on the day of the school screening, as this type of clothing facilitates better examination
of the back.

SBIRT (Screening, Brief Intervention, and Referral to Treatment)

This health screening is required by Massachusetts law and is to be done once in middle school and once
in high school. Students in grades 7 and 10 in the Diocese of Fall River will be screened. SBIRT is
intended to identify substance use risk behaviors and to improve health safety, resilience and success in
students. SBIRT screening requires a structured, 1:1 conversation between a trained school
professional and a student to build trusting relationships around education, behavior and support
related to substance use. Parents and students will be given the opportunity to opt-out of the
screening.

Growth and Development Screenings
Following Massachusetts General Law, Chapter 71, section 57, students in grades 1,4, 7, and 10 will

be screened for growth-related issues and their BMl is calculated. This information is kept
confidential.

Other Screenings
School nurses may also conduct periodic dental screenings to assess for dental decay in children
and head checks on an as-needed basis for head lice.

*Parents/guardians may request, in writing, that their child not participate in a screening program. This
request must be submitted in writing each year and be specific to which screening you do not wish your child
to participate. Please contact your school nurse with any questions.

Physical Examination Requirements

All students entering grades PreK, K, 4,7 and 11 are required by law to provide the school nurse a
physical examination form with age appropriate immunizations documented by the physician.
Additionally, any new or transferring students must provide this documentation as well and the
physicals must be dated within 12 months of school admission. Updated physical examinations are
required every 3-4 years.
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For students entering Kindergarten, the physical exam must show documentation of a passed vision
screening (done within the previous 12 months). Evidence of a comprehensive eye examination is
required for those students who have failed the screening and for students diagnosed with
neurodevelopmental delay.

Students entering kindergarten must also present documentation of lead poisoning screening.

Physical Examination Requirements for High School Sports: MIAA rules state that any student who
wishes to try out, practice or play a sport is required to have a current physical exam (within thirteen
months) on file in the nurse’s office before being allowed to try out or practice. If the physical exam
expires during a sports season, the student must have a new physical on file prior to the expiration date
of the previous physical or will be unable to play.

Tuberculosis Assessment

Per MDPH guidelines for Tuberculosis monitoring and prevention, a TB Risk Assessment should be
performed by a health care provider in order to determine TB risk and if further testing is necessary.
MDPH advises that each school-aged child have a TB Risk Assessment completed and documented
on the physical exam form. In addition, a school nurse may request a TB risk assessment by a medical
provider and documentation of risk level and follow up testing (if applicable) under these listed
circumstances:

e Birth, travel to or residency in a high-risk world region including Africa, Asia (except Japan),
Pacific Islands, Middle East, Eastern Europe, Mexico, Central or South America, the Caribbean e
Exposure to an individual with diagnosed or suspected TB disease

¢ Household contact to individual with positive TB test (TST or IGRA)

e Parent and/or guardian or household member from a high-risk world region

e History of immunosuppressive disease or medications that might cause immunosuppression

Immunization Requirements

Students entering all grades must meet current Massachusetts Department of Public Health
immunization requirements. School health records are reviewed periodically to determine the
immunization status of each student. If it is found that immunization updates are needed, school nurses
will telephone parents/legal guardians or send notices home.

School Immunization Law, Chapter 76, Section 15 of the General Laws of the State of Massachusetts,
requires that all immunizations must be up to date for children to attend school. Massachusetts
General Law allows for the school to exclude any child from school whose immunizations are not up to
date.

Requirements apply to all students including individuals from another country attending or visiting
classes or educational programs as part of an academic visitation or exchange program.
Requirements apply to all students, even if over 18 years of age.
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